


Get Organised

Whatever your career plans Get OrganisedGet Organised  can help you.

Packed with informati on covering the routes open to you, 
qualifi cati ons, money, educati on, training, work and much more, GOGO 
will help you plan your future.

Look out for More @More @ for relevant websites.

This is your personal copy.

You might not need all the info right now but . . . hang on 
to it so you can use it when you need it.

If you are in Year 11, 
this guide is for you.

© Calderdale & Kirklees Careers Ltd, 2010
Design by Nicola Burns

On request, we can supply careers informati on and
extracts from GO in other formats such as:

Ring the Learningline for details (free from a landline)

0800 5 979 979
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Remember that since 
going to press changes 
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Making Choices 16+

Before choosing your options you 
need to think about:

Yourself...

• expected exam results
• personal likes and dislikes
• career ideas
• how you learn best

The opti ons...

• what’s available
• where they are off ered
• how these fi t in with your career plans
• money issues

The future...

• where your chosen opti on can lead
• where the jobs are likely to be in 2020

Are you ready to think about
 your future?



Countdown

Qualifications
Apprenticeships

Decisions 
and Options

3

Foundation Learning

Careers research and options

Not sure?  Not ready?  Need help?
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Careers countdown

October - December 2010

Research ti me

 • Read Get Organised Get Organised so you know what your choices are and what 
you need to do

 • Look at careers informati on in school

 • Check out the Internet, see pages 8 and 9

 • Talk to your Personal Adviser (PA), teachers and family

 • Att end open days/evenings.  Events for your parents are also held in 
each area, see pages 126 and 127

 • Find out how you will apply for courses and apprenti ceships in your 
area.

January - March 2011

Decision ti me

 • Mock exams - how have you done?  Do you need to rethink your 
plans?

 • Complete your CV, see Secti on 3

 • Att end open days/evenings

 • Apply for courses and apprenti ceships now

 • Interviews start for college, sixth form, training and employment



55

16-19?
If you need help contact your PA at a Connexions Centre, in 
school, at college or ring the Learningline 0800 5 979 979

April - June 2011

Exam ti me - Good Luck!

 • Make a revision plan and sti ck to it

 • Interviews conti nue

 • Check your plans with your PA

 • 24 June 2011 - the offi  cial school leaving date

July - September 2011

The next step

 • Contact your PA if you need help

 • Have a break!

 • 25 August - GCSE results are out (provisional date)

 • Courses, jobs and apprenti ceships start



Careers research and options

So what’s out there?

It would be easy to think that not many new jobs are being created and 
that it is not worth beginning to plan your career, but that would be a 
serious mistake.

There are jobs and apprenti ceships but the current downturn in the 
economy means that getti  ng and keeping a job in the future will be 
tougher than over the last few years, so give yourself the best chance by:

 • Developing the skills and qualiti es employers, colleges and
schools want, such as:

 • Getti  ng the best qualifi cati ons you can in Year 11 and staying 
in learning 16+, see page 12 for details of your opti ons.  Good 
qualifi cati ons will also increase the opportuniti es you can apply for at 
16 and in the long run improve your pay!  Go to page 50 for more about 
pay and qualifi cati ons.

 • Having a good att endance and work record from school.  Colleges, 
employers and schools will ask about your record.  It isn’t too late to 
improve it now, if you need to!

 • Making the most of any opportuniti es for personal development such 
as community or voluntary work, work experience and positi ons in 
school such as being on the school council.

 • Being organised.  Well writt en applicati ons will impress - late slap dash 
ones will not!

66

Even in a recession new jobs are created.
Give yourself the best chance.

Problem solving

IT

Enthusiasm

Flexibility
Innovati on Reliability

Good literacy and numeracy Commitment
Team working Moti vati on

Business awareness

People skills



Have you got all the informati on you need?  

Careers research and planning is vital if you are going to make the best 
decisions about your future.  We cannot put informati on about every job 
in GO.  The advice on these pages will help you to fi nd the informati on you 
need.

Research all the opti ons
The chart below shows what happened to Year 11s across Calderdale and 
Kirklees in 2009.

The September Guarantee
 • Making good choices and successful career moves at 16 is crucial to 

your future well-being.
 • This guarantee aims to ensure you have an off er of a suitable place.
 • Your PA will stay in touch with you during summer 2011 unti l you have 

an off er of a suitable place to conti nue learning and to gain the skills 
you need.

Last year 94% of 
leavers stayed in 
learning.

77

More @ www.workabout.org.uk
Go to ‘focus on’

Unknown 0.6%

or Training  5.1%

and Training 10.7%
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Look at careers info in school

 • Visit the Connexions resource centre in school.  You will fi nd books, 
leafl ets, computer programs and the Internet to help you.

 • Don’t know what you want to do?  Try a career matching program 
such as Kudos or Pathfi nder for ideas and informati on on hundreds of 
jobs.  You can do these online - ask for password and login details in 
school.

Go online

 • Try these great sites:

www.workabout.org.uk for details of local and nati onal opportuniti es, 
more on page 9.

www.connexions-direct.com/jobs4u to explore a huge nati onal 
careers informati on database.

www.icould.com website full of career ideas, case studies and videos 
of real people in real jobs.

www.calderdaleprospectus.co.uk for informati on about learning in 
Calderdale 14-19.

www.kirkleesopti ons.org.uk for informati on about learning in Kirklees 
14-19.

Web addresses for specifi c careers or jobs can also be found in
 • computer programs such as Kudos
 • free leafl ets from Calderdale & Kirklees Careers
 • careers books like Jobfi le and Careers 2011

You will fi nd helpful websites on career topics on most pages in GO.

Pathfinder
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www.workabout.org.uk

easyCV - build
and update your

CV online

Latest 
apprenticeship, 
job and training

vacancies

Help in 
Years 7-11 

Help beyond 
Year 11 

Information 
leaflets on 
hundreds of

different careers
to download

The website of Calderdale & Kirklees Careers
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People who can help
Personal Adviser (PA)
Every school has a PA to help students make plans for the future.  Many 
hold drop in sessions in school each week as well as appointments.  If you 
need help, go along and see them.
See page 77 for more about PAs.

Your family
Talk through your ideas with your parents and friends.  People who know 
you well can off er helpful advice.  Your PA can speak with your parents if 
you want them to.  All Year 11 parents are invited to events about opti ons 
16+, see pages 126 and 127.

Talk to your teachers
They will be able to off er advice about your potenti al for further study.  Do 
aim high but be realisti c about the level of study/learning you can do.

Ring or text the Learningline

E:  learningline@ckcareers.org.uk
Text:  learn to 07786 202804

Call into your nearest Connexions Centre
A friendly place where there is lots of free informati on, computer and 
Internet access, and PAs to help you.  See pages 75 and 133 for more 
details.

Speak to tutors and training offi  cers at open days and evenings.  See 
pages 126 and 127.

0800 5 979 979

learningline
For advice and help
with career choices



11

R
EA

L 
LI

FE

“
Hairdressing student, 17

I nearly didn’t start this course.
I had a place and was really
looking forward to it when a
lett er came from college
saying I needed a uniform
and a hairdressing kit that
was going to cost over 
£200.

Money was very ti ght at
home.  I was devasted - 
Dad couldn’t help.  I couldn’t go.

So I went to Connexions for help.  I explained
my situati on to a Centre PA who thought I might be able to get 
some money from the Prince’s Trust.

The PA helped me fi ll in the form.  Aft er an interview 
with someone from the Trust I got the lett er to say I 
could have the money.  So here I am six weeks into 
the course and it’s great.

“

Don’t miss out.
If you fi nd yourself in this situati on do speak to your PA or a tutor, school 
or college; help may be available.

Jacob



Where are you going next?

• training or learning for a specifi c job?
• learning more about a broad vocati onal area?
• starti ng a job?
• starti ng a level 3 course and aiming for university?

It’s best to have a back-up plan so do look at all the opti ons

1212

Routes

Self Employment. . .
• got an idea for a business?
• go to page 72 to fi nd out more

Apprenti ceship or Job with Training. . .
• lots of opti ons - from IT to retail, hairdressing to 

building
• work and earn
• on and off -the-job training leads to qualifi cati ons 

at levels 2-3

See page 35 for more details

Getti  ng a job without training is not advisable

What would suit you?

Check out these other secti ons 
before making your choice...
• Qualifi cati ons ................page 20
• Money for learning .......page 44
• Job hunti ng ...................page 51
• Local opportuniti es .......page 86
• Opti ons 18+ ..................page 15



Full-Time Study. . .
• one or two year courses
• courses to suit all ability levels and 

interests
• could be work-related, job specifi c, 

non-vocati onal
• at schools, 6th form colleges or FE colleges

Work-Based Foundati on Learning . . .
• no qualifi cati ons needed
• gain work-related skills and qualifi cati ons at 

Entry level and level 1
• develop skills in English, maths, ICT
• develop personal and social skills
• go on work placement
• off ered by some training providers

Ask your PA if you think this could be for you

See page 39 for more details

1313

Pre-Foundati on Learning. . .
• not ready, not sure
• lasts 10 weeks
• off ers work sampling and other acti viti es 

designed to help you make choices and 
move on, see page 40 for more

There’s more than
one way to get on

16+



Looking ahead to 18+Looking ahead to 18+

As more jobs require level 3 or higher
level skills, it’s important to make

sure that you’re qualified for the future.

1414

Uni

Employment with Training

Gap Year

Self Employment



Options 18-19
If you have level 3 qualifi cati ons such as an Advanced Apprenti ceship, A  
levels, BTEC level 3, OCR Nati onal level 3 or an Advanced Diploma you can 
progress to:

 • Higher educati on
 eg Degree
  HND
  Foundati on degree

 Vital for some jobs and careers; a chance to study something you like 
and have the opportunity for a more fulfi lling and rewarding career.

Now check that you are planning to take the right subjects and 
qualifi cati ons 16-18, see page 30.

 • Job with high level training and part-ti me study
 eg Foundati on degree (part-ti me)
  HNC
  Open University degree or diploma

 An alternati ve route to professional level jobs and qualifi cati ons.

 • Gap Year
 eg paid work
  voluntary work in the UK or abroad
  relevant work experience
  travel

1515

Not ready for level 3 qualifi cati ons now?
You can take a level 2 course before moving on to level 3 opti ons.

More @
www.ucas.com
www.openuniversity.ac.uk/you

More @ www.apprenti ce-forward.org.uk
www.openuniversity.ac.uk/you

More @ www.yearoutgroup.org
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Occupati onal therapy 
student

Mark is in the third year of 
a degree in occupati onal 
therapy.  He was thinking 
about teaching but met 
an occupati onal therapist 
when his grandmother 
needed treatment aft er a 
stroke.

The job sounded really varied so I fi xed up some work 
shadowing in the local hospital.  It seemed really 
worthwhile and interesti ng.  I haven’t regrett ed it so far.  
Just helping people get their lives back together aft er 
illness or an accident is very rewarding.
Mind you being on a course with only one other bloke 
and twenty girls took some getti  ng used to but it’s a 
great course and I’m glad I wasn’t put off .

“
DID YOU KNOW...
90% of constructi on workers are male
79% of health and social care workers are female
76% of transport workers are male
17% of IT professionals are female

Sectors which have a closer gender balance include:
public administrati on, distributi on, fi nance and catering.

Mark

16



Equal Opportunities - what’s it all about?
It is about...

 • doing what you want to do and forgetti  ng old fashioned ideas of ‘men’s 
work’ and ‘women’s work’.

 • realising the value of jobs.  
Hairdressing, care, cleaning, catering, 
clerical and shopwork are low paid 
and sti ll mainly done by women.  Bett er paid jobs such as those in 
engineering, IT, constructi on or the police and fi re services are sti ll 
mainly done by men.

 • women conti nuing to be under-represented in new and developing 
sectors.  Only 19% of those working in science, technology, engineering, 
IT and maths are women.

 • pay.  The median hourly pay for women in 2009 was £11.39 and for 
men £12.97.  A gap or diff erence of 12.2%.

 • your atti  tude.  Think carefully about your opti ons, career and future 
prospects.

Remember it is nearly always against the law to 
discriminate against someone in education, training or 

employment because of their race, age, gender, disability, 
religion or belief or sexual orientation.

1717

More @

www.isthatdiscriminati on.org.uk  
Advice now
www.equalityhumanrights.com
Commission for Equality and Human Rights

Think for yourself.
Do what you want to do!
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University student, 19

When I look back, starti ng school and trying to
read was a nightmare.  When I was about 7 my
new teacher suggested I got tested for dyslexia.
I spent a morning with an educati onal psychologist and did 
lots of tests.  It turned out I am dyslexic and some special 
help was arranged for me.

It really made a diff erence and by the ti me I was 15 I could 
get by.  I was re-tested and got extra ti me for GCSE exams - 
to let me have longer to check and read my answers.  I got 
As and Bs in everything but French, not bad!

I went  to college, got some A levels and came to uni and 
it’s great!  I am waiti ng for an assessment to see if I can get 
some IT equipment to help me on campus*.

“
* A non-repayable student’s  
 allowance is available if you  
 have a disability and are likely 
 to incur extra costs at university.   
 Ask your PA about Disabled
 Students’ Allowances.

 Extra help, equipment and
 support is also available for
 learners 16-19.  Ask your PA
 about this if you have a
 disability.

“

18
Matthew



Qualifications
On the following pages you will fi nd brief informati on about the most 
popular qualifi cati ons 16-18.

For further details about specifi c subjects and where these are available:

• look at the grids in Secti on 5

• visit www.calderdaleprospectus.co.uk

• go to www.kirkleesopti ons.org.uk

All the exam boards off er vocati onal qualifi cati ons, 14-19 Diplomas 
and AS/A levels.  Edexcel also off ers BTEC qualifi cati ons and OCR off ers 
Nati onals.

Most students take new courses and qualifi cati ons aft er GCSEs.  If 
necessary, you can usually take one or two GCSE resits in important 
subjects such as English and maths.

If you need help, ask your PA about courses for you. 1919

More @

Nati onal Database of Accredited Qualifi cati ons - 
www.accreditedqualifi cati ons.org.uk
OCR - www.ocr.org.uk
AQA - www.aqa.org.uk
Edexcel Foundati on - www.edexcel.com
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Qualifications 
This chart shows the main qualifi cati ons 16-18.  There are a lot to choose from.  
Ask if you need help.

Fast guide to choosing the best one for you

1. Follow the arrow which matches your likely GCSE results to select the level.

2. Choose the type of qualifi cati on you need to do.
 For

• a specifi c job, go to page 24.
• a range of subjects, go to A/AS levels on page 27.
• a work-related qualifi cati on, check out Diplomas, Applied A levels, BTECs, 

OCR Nati onals on pages 23, 25 and 27.
• university, look at level 3 qualifi cati ons.

Foundati on Learning
Level 1

VQ level 1
Foundati on Diploma
GCSE D-G
BTEC level 1 Certi fi cate/
Award/Diploma
OCR Nati onal level 1

Entry Level
Entry level 3
Entry level 2
Entry level 1

Level 2
VQ level 2
Higher Diploma
BTEC level 2 Diploma/
Certi fi cate
GCSE A*-C
OCR Nati onal level 2

GCSEs
D-E

2020

16



Minimum
4-6 GCSEs

A-C

Don’t forget you can:
• get qualifi cati ons from full or part-ti me study, or apprenti ceships.
• mix and match qualifi cati ons to select a course that is ideal for you.
• choose qualifi cati ons that are assessed in a way that suits you.

Level 3
VQ level 3
Advanced Diploma
GCE A level/AS level
BTEC Level 3 Certi fi cate/
Diploma
OCR Nati onal level 3
AQA Baccalaureate
Extended Project
Cambridge Pre-U

Levels 7-8
MA/MSc

Levels 4-6
VQ level 4
Foundati on degree
HND
Degree

2121
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University student

I am in the second year of a foundati on degree in business 
management.  Getti  ng here wasn’t straightf orward.  I was 
really disappointed with my GCSEs.
My PA suggested that I did a BTEC level 2 in Business 
Studies as I could not start A levels with the grades I had.  I 
really liked the BTEC and managed to do English GCSE at 
the same ti me.
    I kept asking for, and
 getti  ng, careers advice
 as I went along.
 I stayed at college to
 do a BTEC level 3 and 
 that gave me the
 qualifi cati ons I needed
 for this course.  I love
 it here and the
 knowledge and skills I
 have already learnt have
 helped me to help my
 dad in his business!  I am
 hoping to get a good
 grade at the end of the
 year and then I can come
 back for one more year
 and get a degree.

“
“

Not ready for level 3 study now?
You can take a level 2 course before moving on to level 3 learning

Saima



Work-Related Qualifications 
These include:

Edexcel BTEC:
BTEC Entry Level Certi fi cate
BTEC Level 1 Award/Certi fi cate/Diploma  
BTEC Level 2 Certi fi cate/Diploma  
BTEC Level 3 Certi fi cate/Subsidiary Diploma/Diploma/Extended Diploma  

OCR Nati onals:
OCR Entry Level Certi fi cate
OCR Nati onal Level 1
OCR Nati onal Level 2 Award/Certi fi cate
OCR Nati onal Level 3 Certi fi cate/Diploma/Extended Diploma

CACHE The Council for Awards in Children’s Care and Educati on:
CACHE Diploma Level 2 or 3
Cache Foundati on Award

The facts:
• Most Entry level, level 1 and level 2 qualifi cati ons 16-18 are work-

related.  
• These are off ered in subjects such as engineering, art and design, 

constructi on, health and social care, business, IT, media and leisure.
• You gain knowledge, understanding and skills for a broad area of 

work or range of jobs.  Informati on about occupati onally specifi c 
qualifi cati ons is on page 24.

• These are practi cal courses that are usually assessed by tests and 
course work.

• Entry requirements vary - depending upon the level of the course. 
• Most Entry level, level 1 and level 2 courses are completed in one year 

and level 3 in two years.
• Level 3 qualifi cati ons are accepted by universiti es and are included in 

the *UCAS Tariff , see page 30.
• Good if you want to concentrate on one area such as IT or art and not 

a range of A level subjects.

2323

*UCAS Tariff - Gives a points value to qualifications.  
Used by many universities when setting entry levels.  
Visit www.ucas.com for further information.



Vocational Qualifications (VQs)

• These competence-based qualifi cati ons are aimed at those learning in 
the work place.

• Apprenti ces, those in work and on some occupati onal courses at 
college will take these qualifi cati ons. 

• Entry qualifi cati ons vary.

• Assessment is through practi cal tests and evidence that together show 
you can complete tasks competently and consistently.

• At 16, you can usually take level 1, 2 or 3.  These  may take one or two 
years to complete.  There are three sizes of qualifi cati on.  An Award 
has 1-12 credits, a Certi fi cate 13-36 credits and Diploma 37 or more.  
A credit is for 10 hours of study.  Each unit and qualifi cati on has a 
credit value.  The level is between Entry level and level 8 (showing how 
diffi  cult it is).

• The ti tle of a qualifi cati on will tell you the level, the size or number of 
units taken and what the qualifi cati on is about, eg Level 3 Diploma in 
Domesti c Plumbing.

• You can do VQs for most jobs.  Popular ones include: childcare, ICT, 
engineering, hospitality and catering, leisure and recreati on, business 
administrati on, offi  ce work, motor vehicle work, hairdressing, beauty 
therapy, animal care and constructi on craft s.

Look for codes 1, 2 and 3 on the grids in Secti on 5.

2424
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Go to pages 34 and 36 to see how Rizwan is finding his 
training in motor vehicle work and Jessica is progressing 

as an apprentice electrician.



14-19 Diplomas
 The Facts
• 14-19 Diplomas are aimed at young people in full-ti me educati on and 

are at three levels:
 - Foundati on Diploma, which is comparable to 4-5 GCSEs at
  grades D-G
 - Higher Diploma, which is comparable to 5-6 GCSEs at grades A*-C
 - Progression Diploma, which is equivalent to 2 A levels
 - Advanced Diploma, which is equivalent to 3.5 A levels

• Diplomas include other qualifi cati ons.  This means that some parts of 
the Diploma may be qualifi cati ons in their own right, such as A levels or 
GCSEs.

• With this qualifi cati on you can progress to further study or an 
apprenti ceship.  The Progression and Advanced Diplomas are included 
in the UCAS Tariff  for entry to university, see page 23.

• Diplomas combine theoreti cal class work with practi cal experience and 
help you to develop work-relevant skills as well as English, maths and 
ICT.

• Diplomas have the following components:

 - Principal Learning - developing knowledge, understanding and skills 
for the vocati onal sector

 - Generic Learning - maths, ICT, English, personal learning and thinking 
skills

 - Additi onal or Specialist Learning (ASL) - this could be a 
complementary subject or studying at a deeper level by taking an 
additi onal qualifi cati on such as an A level

 - A Project - that will involve planning and organising you own work

 - Work experience

• Your learning will be practi cal and focus around work setti  ngs and 
scenarios.

Look for codes D1, D2, D3 on the grids  in Secti on 5.
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“
A level Student

When I was in Year 11, I was undecided about a career but 
knew I wanted to go to uni so I decided to take A levels.
I had to choose four AS subjects in the fi rst year.  It was 
diffi  cult.  In the end I chose three subjects that I liked and 
did well in and one new one.  I will decide which three to 
conti nue to A level next year.
I wanted a change from school and applied to a sixth form 
college.

A levels are much harder than I thought, but the college 
tutors are very supporti ve.

I am now thinking about
studying law and becoming
a solicitor.  I need to get
high grades to get
into law and I know I
will need to consider
alternati ve occupati ons
because of strong
competi ti on for places but
with the subjects I have
chosen I have many
careers and courses
that I can do.

“

26

Chris



A Levels
 

A and AS levels - GCE Advanced Level and Advanced Subsidiary

• These are the main qualifi cati ons taken for entry to higher educati on.
• Schools and sixth form colleges off er A and AS levels.
• A levels are off ered in over 40 subjects, including similar subjects to 

GCSE, such as English, physics and history. 
• Most A levels comprise four units: two at AS level and two at A2; 

excepti ons include science subjects and music which have six.  AS levels 
are qualifi cati ons in their own right and are completed in Year 12.  A2 
units are harder and completed in Year 13.

• AS and A levels are graded A*- E.
• At 16-18, most full-ti me students study A levels over two years and 

need at least fi ve or six GCSEs at grade A*-C or equivalent to begin a 
course.

• Study at GCSE level may be required for some subjects such as
languages and science.

A and AS levels in Applied Subjects are off ered as:

- AS - comprising three units
- AS (Double Award) - comprising six AS units
- A Level - comprising three AS units and three A2 units
- A Level (Double Award) - comprising six AS units and six A2 units

• They are graded in the same way as A and AS levels.
• Areas of study include applied art and design, applied business, applied 

ICT, and health and social care.
• A levels in applied subjects include more work-related assignments 

than A levels and assessment is through coursework and fewer exams.
• A levels are off ered by Edexcel, AQA and OCR.

For more about advanced courses see pages 28-31.
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An Extended Project

• It is worth half an A level and is included in the UCAS Tariff .
• This is a compulsory part of the Advanced Diploma but can also be 

taken with A levels.
• Students choose their own subject and work alone.  The project can be 

a report, performance, artefact or dissertati on.
• A log showing the student’s original idea, record of research and 

resources used plus a record of advice received is completed.
• This is oft en done at the end of Year 12.
• It will help applicati ons to university.

The AQA Baccalaureate (AQA Bacc)

• The AQA Bacc is designed to complement A level study.
• It comprises four elements:

 - Three A levels
 - AS General Studies, Criti cal Thinking or Citi zenship at grade E or 

bett er
 - 100 hours of enrichment or personal development acti viti es
 - An Extended Project see above

• It has three grades:  Pass, Merit and Disti ncti on and is included in the 
UCAS Tariff .

www.aqa.org.uk/qual/bacc.php 

Cambridge Pre-U Diploma

• This is aimed at 16-19s who want to go into higher educati on.
• The Cambridge Pre-U comprises:

 - Three Principal Subjects - from the 26 Pre-U subjects off ered. 
Principal subjects are only examined at the end of the two year 
programme.

 - An Independent Research Report on a topic chosen by the student 
and based on individual research.

 - Completi on of the Global Perspecti ves course.
• The overall grade is based on these components, which are marked on 

a nine grade scale:  Disti ncti on 1, 2, 3; Merit 1, 2, 3; and Pass 1, 2 3.
• Disti ncti on level 1 is set at a grade higher than A* at A level.
• It has been added to the UCAS Tariff .

www.cie.org.uk/ Select ‘Qualifi cati ons’.
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Choosing advanced level qualifications
There is a lot to think about:

How many subjects? - most students study three or four AS levels, or their 
equivalent, in Year 12 and two or three subjects to full A level in Year 13.  
You can usually choose a mix of A levels and applied A levels.

Career choice - advanced level study is not an end in itself.  You need 
to check out now what your opti ons will be in two years ti me.  Some 
professions require specifi c subjects.  If you have a parti cular career in 
mind or are thinking of university look into it now.  See pages 30-31.

Supporti ng subjects - some subjects are easier to understand if taken 
together, such as chemistry with biology or maths with physics.

Workload - some courses such as art or drama have a large practi cal 
element which can be very ti me consuming.  Be careful not to take too 
many subjects like these.

What you will study - what are you good at?  What do you enjoy?  Are 
there new subjects that sound really interesti ng?  Research the content 
of each subject so there are no surprises!  Details are on the local 14-19 
online prospectuses and on Exam Board websites, see page 19.

Assessment - work-related courses have more assessed coursework and 
fewer exams than A levels in academic subjects.

Which insti tuti on off ers the range of subjects you want?  See the grids in 
Secti on 5.

Choosing is a complicated business



Think about higher education now
Points to consider...

 • Try to plan a full two-year course now.

 • Most degree courses require three full A levels or equivalent.  The 
UCAS Tariff  uses a points system to compare diff erent qualifi cati ons.

 • Aim to have at least two full A levels not just AS levels; this should 
give you access to HNDs or foundati on degrees.  These can usually be 
topped up to full degrees; ask when you apply.

 • The University and Colleges Admissions Service (UCAS) has a Tariff  that 
compares the value of advanced level qualifi cati ons and grades.  Some 
insti tuti ons use these when off ering places to students.  The full tariff  
can be seen at www.ucas.com

 • Universiti es set their own entry qualifi cati ons, so if you have a course 
or career in mind, check entry qualifi cati ons now.  Diploma students 
should check if specifi c Additi onal or Specialist Learning (ASL) is 
required.  Remember, these may vary between insti tuti ons.

 • Although  some universiti es prefer A levels in traditi onal subjects 
most accept vocati onal qualifi cati ons such as BTEC and OCR level 3 
qualifi cati ons and 14-19 Diplomas.  Check prospectuses now.

 • Over 40% of jobs for graduates do not specify a subject.  Your degree is 
used as a measure of ability.

 • Most science degrees require two or more sciences.  If you haven’t 
done the subjects you need, it may be possible to do a Foundati on or 
Year Zero at the beginning of some degree courses.

 • If you are thinking of conti nuing with languages, taking two advanced 
level languages is useful.  You may also be able to start a new language 
at university.

 • You will need high grades at both GCSE, and at advanced level, for 
popular subjects such as history and law, for subjects with few courses 
such as denti stry, pharmacy and medicine and for courses at popular 
universiti es.
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Some degree courses require specifi c subjects at advanced level:

Art and design - art
Biological science - biology, chemistry
Computer science/programming - maths
Denti stry - chemistry, biology and physics or maths
Dieteti cs - chemistry, biology
Economics - maths at least to AS level
Engineering - maths, physics
English literature - English literature
Maths - maths
Medicine - chemistry, biology and physics or maths
Modern foreign languages - A level in the main language(s)
Music - music
Pharmacy - chemistry, biology and physics or maths
Physics - maths and physics
Physiotherapy - two sciences
Veterinary science - chemistry, biology and physics or maths

Popular degrees that accept students with a wide range of subjects 
include business, law, media studies, drama, economics or politi cs.

See page 15 for more informati on about your opti ons 18+.
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More @
www.ucas.com
The Universiti es and Colleges Admissions Service

Above all...
make sure you study subjects and courses you will enjoy, and 
hopefully do well in, at advanced and degree level.
The most successful students are those who love their subjects.



Getting into a 6th form or college
Check out all the opti ons

• Look at the grids in Secti on 5 to fi nd out which school or college off ers 
the subjects or courses you want.

• Look at the details of the subjects on your local online prospectus.
• Contact them for more informati on. 
• Visit open days to talk to tutors and students and fi nd out where they 

are and to see what it is like for yourself.  See pages 126-128.
• Check deadlines for applicati ons - some are very early.

Making applicati ons 

Applicati ons for some further courses may be made online and some using 
an applicati on form.  Find out how you apply for the courses you want to 
do, see pages 84-85, if in doubt ask your PA.

Questi ons to ask

About the course

 • How will I be assessed - through tests, coursework or exams?
 • How many students are in the class?
 • Is there a lot of practi cal work or assignments to do?
 • What have last year’s leavers gone on to do?

General

 • Do I have to wear a uniform?
 • Do I have to att end all day, every day?
 • What extra-curricular acti viti es or clubs are there?
 • Do I need any special equipment or materials for the course such as 

cooks’ knives, tools, art materials?
 • Do you need some work experience, to prepare for an auditi on or to 

produce an art portf olio?

3232

Remember you can apply 
for more than one option
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“
Apprenti ce car technician

I have always been
interested in being a car
technician.  My cousin is 
one and I learned a lot 
from him.  I helped on the 
family car, changing oil, 
fi lters and plugs and 
wanted to take it 
further.  I love watching 
grand prix racing so my
dream job would be a
Formula One technician.

“
But, being realisti c, Rizwan decided a local garage would have to do to 
start with.  In Year 10, Rizwan went to a garage on work experience, “I 
enjoyed it so much I worked there for free in the school holidays”.  Once he 
was 16 the garage off ered him a Saturday job.

Rizwan did so well that the employer decided to off er him an 
apprenti ceship.

“

“
I had to go to a training centre for an interview 
to sort out the training.  They told me to work 
really hard for my GCSEs, especially maths and 
science, as I would need these for a vocati onal 
qualifi cati on.

Rizwan has now completed the fi rst year of his apprenti ceship and is 
well on the way to a level 2 vocati onal qualifi cati on.  He has had two pay 
increases and has started driving lessons.

He has another two years to go before he is a fully qualifi ed technician - 
that’s VQ level 3.

34

Rizwan



Apprenticeships 
As an apprenti ce you would have a job or a work placement and take a 
vocati onal qualifi cati on (VQ) with a recognised training provider.  A grid of 
the training providers and the skill areas they off er starts on page 108.

The chart on page 37 shows the number and type of apprenti ceships 
school leavers started in 2009.

As a level 3 Advanced Apprenti ce you would

 • be employed by a company
 • do a VQ level 3
 • need to be able to cope with high levels of study.  You may need to 

pass selecti on tests or get specifi c GCSE grades.

Look for code 3 on the grids.  See page 108.

Success can lead to further training and learning at level 4, leading to an 
HND or foundati on degree.  Colleges across West Yorkshire now off er a 
wide range of foundati on degrees.

In 2011, apprenti ceship qualifi cati ons at level 3 will be added to the UCAS 
Tariff , see page 23.

As a level 2 Apprenti ce you would

 • be employed by a company
 • do a VQ level 2
 • need to be capable in maths and English and willing to study.  You may 

need to pass selecti on tests or get specifi c GCSE grades.

Look for code 2 on the grids.  See page 108.

It may be possible to move on to level 3 training.

3535
More @

www.apprenti ceships.org.uk
For informati on and nati onal vacancies.
www.apprenti ce-forward.org.uk
For informati on about entry to HE aft er an apprenti ceship.
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“
Apprenti ce electrician

I have always been 
practi cal and I parti cularly
enjoyed my electronics
lessons at school.  My PA 
put me in touch with the 
*Jive project in Bradford 
and help set up some work 
experience with Kirklees 
Building Services.  This 
confi rmed that training to 
be an electrician was 
something I wanted to do.

“
Jessica’s training involves working four days a week gaining lots of practi cal 
experience - fi xing security lighti ng, wiring boilers and sorti ng out other 
electrical problems.  She also att ends Bradford College one day a week 
and is working towards her vocati onal qualifi cati on.  Her employer is really 
impressed with the way she has sett led in.
This is Jessica’s advice to other girls...  

“

“

36

Think things through yourself and don’t simply 
follow the crowd or the usual routes.

Jess ica

More @

www.ukrc4setwomen.org
*The UK Resources Centre for Women in Science,
Engineering and Technology has taken over the
work of Jive



This chart shows hopeful applicants for apprenti ceships and actual 
starters in our area in 2009.
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More @
www.workabout.org.uk
Click on ‘focus on’

Applicants Work area
Starters

(Oct 2009)
                                     37 Agriculture and horti culture     11

                                   16 Animal care 4

                   104 Constructi on:  Brickwork   16

       168 Constructi on:  Joinery     20

       166 Constructi on:  Plumbing   15

          154 Constructi on:  Electrical installati on       23

                           83 Constructi on:  Other trades     11

                            75 Childcare             34

                                    15 Elderly care/healthcare 4

                      100 Engineering                   46

                                       30 Catering   6

                                        26 Sport and leisure 12

          154 Hairdressing                       63

                                        7 Manufacturing  6

198 Motor vehicle work        26

            33 Business and fi nance   15

                                        7 Travel work 1

                                    16 IT 3

          34 Retail  15

                                    16

                                      4

Warehouse work

Lab/Healthwork

2

1

TOTALTOTAL 333

353 leavers were also on work-based Foundati on Learning and 
preparatory acti viti es with training providers 

(see pages 39-40)



Finding an apprenticeship
Training providers should help you to fi nd a placement but you can do a 
lot to help yourself.  More informati on about applicati ons starts on
page 53.  You’ll have to apply early and widely to get an apprenti ceship.

Start
early

Create a
good CV

See Secti on 3

Use:
• local directories
• friends
• PA
• family

Send your CV 
with a speculati ve 
applicati on lett er

See Secti on 3
(You can apply to

several places
at once)

Have a back-up plan: 
apply to colleges for relevant courses too

Investi gate 
possible 
employers

3838

Apply online at:
www.apprenti ceships.org.uk
Check regularly for new 
vacancies and replies to 
applicati ons
Look at vacancies on:
www.workabout.org.uk
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Look on the grids in section 5 for B1, ON1, C1, D1, 1 or F

Foundation Learning (FL)
• FL is for students and school leavers who are not ready for level 2 courses or 

apprenti ceships.  Learners will be able to gain skills and qualifi cati ons that 
will lead to success and progression.  

• Full-ti me Foundati on Learning courses are off ered by some schools and 
colleges and work-based programmes are off ered by some training providers.

• In Kirklees, you may see this called ‘Venture’.
FL qualifi cati ons are at Entry Level to Level 1, and include:• 

BTEC Level 1 Certi fi cate  |  OCR Nati onal Level 1
Entry Level Certi fi cates levels 1 to 3  |  Foundati on Diploma  |  GCSEs

• Some qualifi cati ons are work-related such as engineering, animal care and 
customer services and others in subjects such as English and maths.  You may 
be taking some in school.

• You will have a learning programme based around your needs.  You will 
gain recogniti on or certi fi cates for the skills you learn as you complete 
qualifi cati ons.

• Your programme will help you to develop:
• vocati onal knowledge and work skills, as you complete qualifi cati ons - this 

may include work sampling
• skills in maths, English and ICT - if you need to
• employability and personal skills such as team working

• Assessment is through tests, coursework and a portf olio of evidence.  
Evidence can include photographs or witness statements.

• When you are ready, you will have help to apply and move on to further 
opti ons such as a job or apprenti ceship or higher level course.

• Brief details of schools, colleges and training providers off ering FL 
programmes are on the grids in Secti on 5.  You can see the latest FL 
programmes with training providers on www.workabout.org.uk select 
‘Jobs and training’ and ‘Don’t know - try it out’ in ‘Select a Career Area’.

• All the exam boards off er FL qualifi cati ons.

Ask your PA for a copy of ‘Get Ahead’ for more details of these and similar 
opti ons.



Not sure?

Not ready to make decisions?

Need help with other issues?

Not in employment, education or training?
• If you fi nd yourself in this positi on go and see your PA, soon!

• There are a range of Pre-Foundati on Learning acti viti es and short 
programmes to help 16-17s:

- begin to make decisions about their next step
- get back into learning
- try something new
- improve basic skills and readiness for work or learning

• Current acti viti es include:

canoeing
music
motorbike training
fi lm making
sport

• Your PA will help you to identi fy the best opti ons to move on to for the 
jobs you want to do.

• At 19+ getti  ng into training and learning can be diffi  cult.  Don’t miss 
out now.

4040

dance
digital art
basic skills
learning to cook

karti ng
constructi on skills
healthy living
budgeti ng

Details of current Pre-Foundation and Foundation Learning 
opportunities are on www.workabout.org.uk

Click on ‘Jobs and training’ select ‘Don’t know - try it out’ 
in ‘Search by Career Area’.
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School leaver 16

“

Go to page 124 to read about Ashley, a Foundati on Learner.

For more about Pre-Foundati on and Foundati on Learning, ask 
to see your PA or ask for a copy of the ‘Get Ahead’ booklet
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Megan

From NEET to EET

Hi, my name is Megan
and I am 16.  I left  
school in July last year, 
didn’t have many 
qualifi cati ons and didn’t 
know what to do.  I have 
just started on a 
programme about radio.

When I started I didn’t like it
much and thought I was going
to be bored.  I rang my Personal
Adviser who had arranged it for
me and told her I didn’t like it
and wanted to go somewhere else.
She persuaded me to give it another couple of days and see
what I thought then.

I am now learning how much work goes into a radio show and 
recording my own tunes.  I can choose to research the life of a 
recording arti st and we can also create a CD cover or poster.

Coming here has got me out of the house.  

I have got to know people on the course now and I am enjoying 
working with the trainers.  I already feel more confi dent.  I 
hope I can complete this and that it helps me move on to 
something where I can conti nue to improve my maths and 
English and get more qualifi cati ons.
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If the answer to all of these is ‘yes’, check out further details about
 - money for learning

 - courses or apprenti ceships

 - applicati on systems in your area including the

  Common Applicati on Process

 - fi nding work

If the answer is ‘no’, have a look back through GO 

Are you ready....
 to move on?

Y/N Have you looked at all the opti ons?

Y/N Have you thought about how each opti on
 could/could not work for you?

Y/N Have you got a back up plan?

Y/N Are you thinking for yourself?

Y/N Do you know you can go to your PA for
 help with diffi  cult choices?

Y/N Do you know you can contact the      
 Learningline for informati on and advice?
 T: 0800 5 979 979 or 
 Text: learn to 07786 202804

Y/N Is this your decision?
 Friends, family and teachers can help
 and will give advice but the fi nal decision
 is yours!
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0800 5 979 979

learningline 9:00am - 5:00pm, Monday to Fr iday9:00am - 5:00pm, Monday to Fr iday
Answerphone service at other times

Text:  0778 620 2804 start your message with Learn
Email: learningline@ckcareers.org.ukearningline@ckcareers.org.uk

or contact through our website www.workabout.org.ukwww.workabout.org.uk

. . .careers.. .. . .careers.. .

. . .applying for HE.... . .applying for HE...

. . . leisure.. .. . . leisure.. .

. . .health.. .. . .health.. .

. . .par t-time study.... . .par t-time study...

. . .volunteer ing.. .. . .volunteer ing.. .

. . .choosing your options.. .. . .choosing your options.. .

. . .gap year.. .. . .gap year.. .

. . .work and study abroad.... . .work and study abroad...



Money
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In work
Unemployed

Apprentices

Other financial help
School, College, FL learners
Learner Support Fund



Apprenti ces (16-18)

Apprenti ces are employed and paid a wage.  The minimum from 1 October  
2010 is £2.50 an hour but many employers pay a lot more than this.  

In work

From October 2010, the Nati onal Development Rate will be £3.64 an hour 
for 16 and 17 year olds (who are over compulsory school leaving age).  
On 1 October 2010, a new rate of £2.50 an hour for apprenti ces is being 
introduced (see above).  
You’ll be paid weekly or monthly, depending on company policy.
Don’t forget that your wage will be paid ‘in arrears’, that is, for weeks you 
have already worked.

Unemployed

Your parent or guardian may conti nue to receive Child Benefi t.

If you are unemployed and want to claim Jobseeker’s Allowance you 
should go to your nearest Connexions Centre.

You can only claim Jobseeker’s Allowance in excepti onal circumstances.

For further informati on go to: 
www.direct.gov.uk/youngpeople select ‘Money’ 
www.direct.gov.uk/benefi ts 

See page 81 if you need further advice about money issues.
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The Government is currently reviewing family 
benefits and funding for learning 16-18.  
Please ask your PA for the latest information.



46

“
Apprenti ce IT Worker

“
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Ben

I’ve always wanted to work in IT.  In Year 11 I looked 
into courses at college before I decided I wanted a 
job and some money.  My PA helped me to apply for 
jobs and apprenti ceships.  It wasn’t easy but here 
I am nine months into my training.  It’s good but 
demanding.  Standards are high.  You can’t be late, 
scruff y or careless.

I started on £100 a week but aft er six months it went 
up to £130, when I get through my next assessment 
it will go up again.  My level 3 VQ is acceptable for a 
part-ti me foundati on degree course so I can carry on 
getti  ng qualifi cati ons like a degree if I want.

It’s true what you see on the posters - ‘Learn and 
earn with an apprenti ceship’
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Full-ti me learners at school or college and Foundati on and 
Pre-Foundati on learners with training providers.

• Child Benefi t and other benefi ts your family receives for you will 
conti nue.

• A new Learner Support Fund for 16-18s was announced in October 
2010.

• This will help 16-18s in full-ti me learning and from families with a low 
household income

• Schools and colleges will decide who can claim this.

• At this stage details are not available.

• Ask your PA for the latest details.

• From January 2011 EMAs will NOT be available to new learners 16-
18.  All new EMA applicati ons for learning in the rest of this academic 
year 2010-11, must be received by the Learner Support Service no 
later than 31 December 2010.  Any EMA applicati ons received on or 
aft er 1 January 2011 will not be processed.

Don’t be afraid to ask about grants and 
awards in your school or college.

Don’t miss out on help.



Other financial help
Care to Learn
Do you need help with the cost of childcare?
Care to Learn helps young parents under 20 to pay for the cost of childcare 
while they are in learning.  Funding can be for full or part-ti me learning 
on short or longer term programmes.  Further details about eligibility are 
online.  
You can order an applicati on pack online or from a Connexions Centre.
T:  0800 121 8989 - Learner Support helpline
W:  www.direct.gov.uk/caretolearn

Residenti al Support Scheme (RSS)
Need to att end a college out of the area?
If the course you want is not available within 
travelling distance, check out the Residenti al 
Support Scheme.
T:  0800 121 8989 - Helpline
W:  www.direct.gov.uk/moneytolearn
Call 0845 602 2260 for an applicati on pack.

Additi onally, some 50 specialist centres for courses in art and design, 
agriculture and horti culture have residenti al bursaries for students 
wanti ng to study parti cular courses.   A list of the colleges is on
W: www.direct.gov.uk/moneytolearn 

Dance and Drama Awards (DaDA)
These are for students who want to work in performing arts.  To apply for 
a dance course you must be at least 16 and for acti ng or management
courses 18+.  The award is to help students to go to some of the leading 
private dance and drama schools.  They are awarded to the most talented 
students taking specifi c courses.   
W: www.direct.gov.uk/moneytolearn click on ‘Dance and drama’ for more 
informati on.

Working part-ti me while studying
Finding a job while you’re studying provides useful experience as well as 
cash - but don’t forget you’ll need to fi nd enough ti me to complete your 
course work!
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Save money:
check out student 

bus and train cards  
www.wymetro.com
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Learning pays

Average gross weekly pay of full-time employees by highest
qualification gained:

*approximation from a graph
Level 4 = Foundation degree or higher diploma
Level 3 = A level or BTEC Level 3 Diploma
Level 2 = 4 GCSEs grade A* to C

Source:  Office for National Statistics January 2010

Level 4 and above 

Trade apprenticeship 

Level 3 

Other qualifications 

Level 2 

Below level 2 

No qualifications 

£699*

£484*

£493*

£348*

£417*

£443*

£443*

For more information about pay and trends in work 
locally and nationally go to www.workabout.org.uk

Select ‘focus on’ for your area.
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Also register on the nati onal apprenti ceship website
www.apprenti ceships.org.uk52

Finding jobs and apprenticeships on
www.workabout.org.uk

jobs & training

workabout 
the website of Calderdale & Kirklees Careers 

5 easy stages5 easy stages 1. Go to site 

Click 2. Vacancy search 
Search by keyword or choose  
an area 

Vacancy Search 

Show all job vacancies in

Huddersfield

Dewsbury

Halifax

Other Areas

Any

GO>>Click

Summary Results 

70 matching records found. 

OFFICE TRAINEE 

TRAINEE ACCOUNTS CLERK 

APPRENTICE HAIRDRESSER 

TRAINEE ADMINISTRATOR 

TRAINEE ADMINISTRATOR 

 

 

More Info 

More Info 

More Info 

More Info 

More Info 

3. Summary results 

Detailed Results 

 

REF: 72816

Job Title: OFFICE TRAINEE

Age: 16+

Details: To assist the Purchase Ledger Manager in the 
 accounts department. This is a varied role and 
 will involve answering the telephone, computer 
 work, general office duties such as photocopying, 
 filing, distributing queries to different departments 
 and any other duties that may be required.

4. Detailed results 
If you see a job...click more  info 

Search by Career Area: 

Any

Search by Keyword: 

Enter Keyword

5. If you see a vacancy you want to 
 apply for, make a note of the 
 reference number then...
 phone 01484 226750 and have a 
 pen and paper ready
 email recruitl ine@ckcareers.org.uk
 speak to your PA
 call into one of our Centres.



Jobs and job hunting

Looking for a job or apprenti ceship?  We can help.

Whilst at school tell your PA that you are looking for a job or 
apprenti ceship.  Your PA can tell you about any suitable vacancies our 
Recruitline service receives. Go to page 55 to see how Recruitline helped 
Adam. 

Aft er school it is important you keep in touch with your PA, check 
vacancies on www.workabout.org.uk or call in to one of our Centres unti l 
you fi nd a suitable job or apprenti ceship.  See page 54 for ideas of things 
to do unti l you are fi xed up.

Job hunti ng online

Visit www.workabout.org.uk - the website of Calderdale & Kirklees Careers 
for

 • job vacancies - updated daily, see page 52.

 • links to employment and careers related sites

 • help to write your CV - click on                   

You should also register on the Nati onal Apprenti ceship Service website 
www.apprenti ceships.org.uk

Other help

• Don’t forget to tell friends and family you are looking for work - many 
vacancies go unadverti sed.

• Apply directly to companies you want to work for by sending 
‘speculati ve’ applicati ons, see page 63.

jobs & training
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Do look for jobs with training and progression - don’t 
take the first one offered if it is a dead end job



Employment agencies

 • Anyone can register for work with a private agency.

 • Agencies are not allowed to charge a fee from the job seeker - the 
employer pays.  There are two excepti ons to this - entertainment and 
modelling work.

 • Agencies vary in the type of work they off er.

 • If you are looking for temporary work you may be employed by the 
agency.  In this case the agency must give you a writt en contract and 
pay you.

 • Do make sure you understand any contracts they ask you to sign.

I can’t fi nd a job, what else can I do?

Try to stay occupied and positi ve.  Employers are interested in more than 
exam results alone - they look for enthusiasm, determinati on and 
adaptability.
Go to a Connexions Centre.  Ask the Centre PAs about other acti viti es you 
may be able to do, such as short skill-based courses.

Also think about

 • looking for an apprenti ceship, Foundati on Learning or Pre-Foundati on 
Learning see pages 39 and 40

 • temporary or casual work

 • voluntary work or unpaid work experience.  Visit www.vinspired.com 
for more about volunteering 16-25.
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www.direct.gov.uk Select ‘Employment’ and ‘Agency workers’
T:  0800 917 2368  Pay and Work Rights HelplineMore @

Don’t give up!  Research shows that young people not in 
employment, education or training 16-19 have lower life 
outcomes - lower wages, long-term unemployment, bad 
health, greater risk of getting into crime and becoming 

homeless.
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* Recruitline - is part of Calderdale & Kirklees Careers.
 Recruitline is open Monday - Thursday, 8.30am - 4.30pm and
 Friday 8.30am - 4.00pm.
 T:  01484 226750
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Sports Centre Assistant

Adam fl ew through his
  GCSEs, getti  ng great
  results in his exams.  He
   went on to college to do
    A levels in history,
biology, English and

sports studies with a view to 
becoming a sports physiotherapist.

Aft er four months at college he realised that A levels were not for him but he 
was sti ll interested in a career in sport.  Adam visited the Connexions Centre 
and spoke to a PA who registered him with *Recruitline.  Adam then applied 
for some sports apprenti ceship vacancies which were being adverti sed in 
the Centre.  A few weeks later Adam was off ered an interview at a large well 
known fi tness centre.  The interview went really well and he was off ered the 
job.

Adam has now been working at the fi tness centre for about eight months 
and has obtained his lifeguard qualifi cati on with his employer’s full support 
and encouragement.  His career is going from strength to strength with Adam 
currently training for a swimming teaching qualifi cati on.

He has received constant encouragement and support from those at work 
throughout his training and is now earning £12,000 a year and has the 
potenti al to earn much more once he has gained more experience and 
qualifi cati ons.

Adam



Applications and interviews
A quick guide to help you snap up that job, apprenti ceship or course!

How and when you apply is getti  ng more complicated.

Applicati ons can be made in several ways; you need to know how to
• write a good CV (curriculum vitae)
• complete an eff ecti ve applicati on form
• write a speculati ve lett er
• telephone and follow up vacancies you see
• apply online
• write a covering lett er to send with CVs and applicati on forms.

Making successful applicati ons takes ti me.

What is a CV?

 • A CV is a short, factual document that sets out informati on about you, 
your educati on and work experience.

 • It is a good idea to have a CV - you can use it to help you fi ll in 
applicati on forms or as a prompt when you phone about a job; see 
page 60.

 • The aim of a CV or applicati on form is to get you an interview.

Selecti on tests and interviews

 • As this is oft en the fi rst contact you have with an organisati on, it is 
worth spending ti me to make sure you present yourself well and create 
the right impression.

 • Apart from an interview, you may have to take a selecti on test.

Online applicati ons

 • Online applicati ons need to be fi lled in carefully.  The advice on 
pages 57-64 also applies to online applicati ons.
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A personal profile or statement
On CVs and applicati on forms

A personal statement is your opportunity to tell the person who will read 
it about your reasons for applying; it may help to convince them to ask 
you for an interview.  It can give them an impression of your personality.

 • On your CV put your personal statement near the top.  See page 60 for 
an example.

 • On your applicati on form there may be a space for a personal 
statement or a secti on called ‘Reasons for applying’.

What do I include?

You need to show you know about the
job or course you are applying for and
why you would be good at it.

Asking yourself these questi ons may help:

 • when did you fi rst think about doing this?

 • what triggered your interest?

 • why do you want this course, apprenti ceship or job?

 • what does the vacancy or advert specifi cati on ask for?

 • what experience have you got of this?  Give details from part-ti me jobs, 
spare ti me interests or work experience

 • what makes you think you will be good at it?

 • what do you hope to do once you are qualifi ed?

Write your personal profi le in a few short logical sentences.

You may need to ‘tweak’ it for the diff erent jobs you apply to.

57

Use your personal
statement to make
a good impression



Application formApplication form
Applicati on Form

Please use BLOCK CAPITALS

Job Title ..................................................
............................  Ref .................................................

...........

Your details

Name ...................................................
............................... Date of Birth ..................................................

Address ...................................................
...................................................

.................................................

 ..................................................
.............................................. Postcode ..................................................

.

Tel No ..................................................
.......................NI Number ...................................................

...........

School/College ..................................................
...................................................

......................................

Address ...................................................
...................................................

.................................................

 ..................................................
...................................................

...................................................
...........

Educati on

Date Quals Subject Grade

Previous Employment Details

Job ...................................................
...................................................

...................................................
.....

Company ..................................................
..........................Date ..................................................

..............

Reason for leaving ...................................................
...................................................

................................

Your reasons for applying for this job

Health
Do you have any health problems that may aff ect you at work? Yes No

If yes please give details

References

Signed ...................................................
...................................................

...................................................
















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Application forms
This advice applies to both paper and online applicati on forms.

Before fi lling in a form it’s a good idea to:
• check the instructi ons and job specifi cati on carefully fi rst
• photocopy the form and practi se fi lling it in or do it in pencil fi rst
• check your handwriti ng - someti mes space is limited
• fi nd a black pen

Once it is fi lled in:
• check your spelling!
• keep the form clean
• try not to fold it up
• keep a copy
• send it off  before the deadline

The form
The numbers refer to the applicati on form opposite

 This means use CAPITAL LETTERS.
 Job ti tle and reference: these should be on the vacancy details.
 Fill in all the secti ons.
 If you don’t know your grades yet, sti ll fi ll in the other details.  If you 

haven’t taken any exams write ‘subjects studied’ and list them.
 Previous employment - don’t forget part-ti me jobs.
 Your reasons for applying - this is very important.  Look at the job 

specifi cati on, vacancy or course details and try to match your interests, 
skills, and experience to it.  See page 57 for more hints.

 Be honest.
 Referees - these should be your headteacher and someone who knows 

you well (not a friend or relati ve) and can speak positi vely about your 
skills, abiliti es and character.

Make sure you answer all the questi ons - don’t leave gaps.

Online
• Use a standard font.
• Print it out and check your spelling before pressing the ‘send’ butt on.
• Have a sensible email address, dizidaisy@ will not impress!
• Don’t miss replies - check your emails regularly. 59



CV or Curriculum Vitae

Anna Philips

9 New Street, New Town, West Yorkshire, OR3 1JD

Telephone:  0169 400411

Mobile:  123 12 123 123

Date of Birth:  30.06.95

Personal Profi le

Pleasant and friendly.  A reliable, hard worker who usually completes tasks on ti me.  My 

favourite subjects are ICT and business.  I would like to work in accountancy.  I like practi cal 

learning and think an apprenti ceship would be ideal for me.  I am keen to learn and take 

further qualifi cati ons.

Educati on

2006-2011 New Town High School

Qualifi cati ons

GCSE May/June 2011

  English language  Mathemati cs

  Science   Geography

  ICT   Art

  

BTEC Level 2 Diploma Business Studies

(Awaiti ng results)

Work Experience

October 2010 to present day

Working on Saturdays and holidays at Bloggs Supermarket.  I help customers, fi ll shelves, and 

do stock taking.  I have also completed two weeks work experience with New Line Graphics 

in New Town helping to prepare a presentati on for a local company and doing general offi  ce 

tasks.

Interests
All types of sport.  I play netball for school and the County.  Also a member of New Town 

Youth Club, where I help to organise events.

Referees
Mrs V Smith   Mrs J Old

Headteacher   Manager

New Town High School  Bloggs Supermarket

New Town   High Street

OR7 1JD    New Town

    OR6 1BD
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CV
Your CV should be:

 • clear - use headings and spaces to divide the informati on
 • short - one or two sides only
 • truthful - or you may get caught out later
 • positi ve - it’s a sales document and the product is you!

    

  

A CV should outline your career, educati on and work experience to date.  
Include:

a personal profi le  - two or three sentences to sum up your skills and 
career aims see, page 57.

your educati on details  in date order, most recent fi rst.  List exams you are 
due to take or are awaiti ng results for.  If you haven’t taken exams in some 
subjects write ‘Subjects studied’ as a heading and list them.

any work/work experience,  don’t forget part-ti me and holiday jobs.  Try 
to include details about the sort of work you have done.

your interests,  especially those that show your moti vati on, initi ati ve and 
commitment.

two referees  to write a reference or lett er, when asked, which says what 
he or she thinks about your ability, skills and character.  One should be 
your headteacher and the other someone who knows you well - not a 
relati ve or friend.  Do ASK them fi rst.

If possible get a teacher or PA to check your CV with you before you send 
it out.

 Visit:  www.workabout.org.uk

 Look for:

 Step by step help with CVs
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Speculative letters
These are used when you want to work for a company that hasn’t 
adverti sed any vacancies.  It’s a good idea to use a ‘spec’ lett er if there 
are companies you would really like to work for, or if the sort of work you 
want is popular.

You should send your CV with the lett er.

An example of a ‘spec’ lett er for an apprenti ceship is opposite.

d your CV with the lett er.

examppllllele offff a ‘‘spec’ letter for an apprenticeship is opposite

 
3 Park Road

 

Market Town

 

West Yorkshire

 

M61 3JF

 

16 February 2011

Mr Green
Green’s Travel Agency

High Street

Wigton
W133 4WR

Dear Mr Green

In today’s Courier I read about your company’s success and that you will 

soon be opening a new branch in Market Town.  I am writi ng to ask you to 

consider me if you need new staff .  I am very interested in travel agency 

work and would like to become a travel consultant.

I am 16 years old and currently completi ng my GCSEs.  I will be available 

for work from July 2011.

I have taken business studies and should get a high grade.  I have good IT 

skills and like working with people.  In my Saturday job at the library I work 

on the desk answering questi ons, taking computer bookings and lending 

books.

My CV is enclosed and I can att end for interview at any ti me.  I look 

forward to hearing from you.

Yours sincerely

Omar Murtarza





Say where you found out about
the company and why you want this job 

at this company

Say when you can
att end for interview

Always try 
to address 
your lett er to 
the person 
responsible for 
recruitment.  If 
you can’t fi nd 
it, address your 
lett er to the 
manager and 
start off  ‘Dear Sir’ 
or ‘Dear Madam’ 
and because you 
don’t know their 
name, fi nish with 
‘Yours faithfully’.

Use good quality 
paper.

Be positi ve.

Print or type your 
name below your 
signature.



Example of a speculative letter for an 
apprenticeship

 
4 West Road 

West Town 
West Yorkshire 

WW6 6DF
 

3 February 2011
Bloggs & Sons
13 Market Street
West Town
WW1 6DE

Dear Mrs Smith

I am hoping to get an apprenti ceship in..............................when I leave school and I am writi ng to enquire if your company will be taking on any apprenti ces this year.

I am currently studying for my GCSEs at.........................School.  I hope to gain grades...................... in all my subjects.  I am interested in working in..............................and I have experience of this type of work from my part-ti me job at.....................................

My CV is enclosed for your informati on and I would be grateful if you would consider me for any job or apprenti ceship vacancies you may have.
I am available for work from July 2011.  I can att end an interview at any ti me and look forward to hearing from you.

Yours sincerely

Alex Jones
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If you use ‘Dear 
Sir/Madam’, sign 
the lett er off  
by using ‘Yours 
faithfully’.

If you do 
not know 
the name of 
the person 
responsible 
for 
recruitment 
you can use 
‘Dear Sir/
Madam’.

Only put this 
if you have a 
relevant job.  
If you have 
relevant work 
experience 
refer to it.

Try to 
address your 
lett er to 
the person 
responsible 
for 
recruitment.



 

Park Road

 

Market Town

 

West Yorkshire

 

M61 3JF

 

1 May 2011

Mr S Smith

Cutz, Colour & Curls

High Street

Wigton
W13 4WR

Dear Mr Smith

Apprenti ce Stylist

In response to your adverti sement in the Huddersfi eld Connexions Centre, please 

fi nd enclosed my completed applicati on form.

This sounds an ideal job for me.  I would love to work in your salon.  I have studied 

hairdressing at school and should get a Level 1 qualifi cati on.  I spent my work 

experience working with a local salon, which I really enjoyed.  

I can att end for interview at any ti me and will be able to start work at the beginning 

of July.

I look forward to hearing from you.

Yours sincerely

Sam Brown







Put full address

and date

Put the job ti tle

and reference as 

on the vacancy
Be brief, say what

you are enclosing

Print or type

your name below

your signature


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Covering letter
You’ll need to send this type of lett er with a CV or applicati on form.  It 
needs to be well-presented to impress the employer.

The skills Sam has already developed in 
hairdressing are on the applicati on form.

Say when you 

can att end for 

interview
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Try these:

1. 

 Which comes next? a b c

2. 2 is to 4 as 6 is to ... a  9 b  12 c  14

3. 49 is to 7 as 25 is to ... a  3 b  5 c  9

4. 2266559 (???)
 Which number comes next? a  2 b  6 c  9 d  99

5. 700530 - 303536 =

6. Which is the odd one out?  fast   rapid   slow   quick   swift 

7. Which is the odd one out?  prank   trick   treat   joke   hoax

8. Arrange these words in alphabeti cal order:
 fi rst   fi ft h   feather   fi sh   fabric   foreign

9. Which shelf will support the heaviest load?
 a b c

Selection tests
Selecti on or assessment tests are used to identi fy people who are most 
likely to be good at a job or course.  Some are pencil and paper tests, 
others are on computer.  You can’t really prepare for a test, so try to relax 
and work through the questi ons.

Answers
1. c     2. b     3. b     4. c     5. 396994     6. slow     7. treat
8. fabric  feather  fi ft h  fi rst  fi sh  foreign     9. c



Interviews
Don’t panic, follow these ti ps!  Remember, the interviewer has already 
seen your CV or applicati on form and thinks you may be suitable.  
Preparati on is vital for success.

Do. . .

 • tell them you are coming!

 • be on ti me - check bus or train ti mes and allow a bit of extra ti me.  Not 
sure where it is?  Ring and ask for directi ons

 • go on your own

 • be polite when you arrive and make sure you know the name of the 
person you are going to see

 • be neat, ti dy and clean

 • read the job specifi cati on and your applicati on again to remind yourself 
of the skills they want

 • listen to questi ons carefully - ask if they are not clear.  Look on the next 
page for sample questi ons

 • ask questi ons - ones about training or the job may impress

 • avoid giving yes and no answers

 • try to keep eye contact - look at the interviewer, not the fl oor!

 • speak clearly

 • sit up straight

 • be truthful

 • take your school report if appropriate

 • smile and try to look confi dent

When you leave, thank the interviewer and if necessary, ask when they 
will let you know if you have been successful.

66

First impressions mean a lot
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What will they ask me?

The following questi ons are oft en asked at interviews.  Try to think how 
you would answer them:

“Tell me about yourself”
Don’t give them your life history!  Pick out informati on that is relevant to 
work and this job.

“Why have you applied for this job/course/apprenti ceship?”
Link your interests and skills to the vacancy details.
Be enthusiasti c.

“What is your best school subject?”

“When can you start?”

“What do you know about us?”
See if the company has a website before you go.

“Have you anything to ask me?”
Any questi ons should be positi ve and show you are really interested in the 
job; for example, you could ask for more informati on about the training 
you will have to do.

If you feel the interviewer has covered everything, say so politely “No, I 
think you have covered everything - but when will you let me know if I’ve 
been successful, please?”

www.workabout.org.uk
Select ‘11-16’ then ‘games’ and check 
if you are ready to go for an interview.

More @
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Rights and responsibilities at work
Working under school leaving age

The offi  cial school leaving date is 24 June 2011.
You cannot leave school and work full-ti me unti l aft er that date.

Having a part-ti me job can be good - it gives you experience, confi dence, 
independence and cash!  However, there are rules to make sure you are 
safe and that you leave ti me for school work.

There are nati onal and local laws that set out what you can do.  These 
cover the sort of jobs you can do and the hours you can work.  Before 
starti ng a part-ti me job you need to get an employment card or work 
permit from your local council.

In Kirklees:   T:  01924 326004
In Calderdale:  Halifax  T:  01422 266125  
 Brighouse T:  01422 393791
 Todmorden T:  01706 548129

Starti ng work

It’s a big step moving from school into full-ti me work.  You are bound to 
feel a bit strange at fi rst but don’t forget everyone was new once.
Most employers will provide you with an inducti on plan so that you can 
learn about the work and the organisati on and sett le in.  

Do:
• wear something smart unti l you know what is acceptable
• be on ti me
• ask if you are not sure of anything.  If you make a mistake own up
• put your mobile to ‘silent’ and not use it when you should be working.  

Don’t use social networking sites at work.  It is advisable not to 
put comments on about work or anything you would not like your 
employer to see.

• be friendly and polite, you will be working alongside these people.

It’s a fact - most new apprentices 
and young workers do settle into 
work quickly if they  are sensible.
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Your rights and responsibiliti es

There are laws to protect you in work that cover pay, hours, holidays, 
equality and health and safety. In return, you have responsibiliti es, you 
should:
• be on ti me
• ring in early and tell your employer if you are ill and unable to work
• arrange with your employer when you want ti me off  
• be prepared to work hard. Whatever your job, your employer expects 

high standards
• follow health and safety training and not do anything to aff ect 

anyone’s safety.

Nati onal Insurance Number (NI No)

This is a personal number you will need when you leave school and start 
work.  It is important - you will be asked for it throughout your working 
life.
Nati onal Insurance is money taken out of your pay once you earn over 
£110.01 a week (2010/11 rate).  It is there to provide benefi ts if you are 
unemployed.
You should receive your Nati onal Insurance number around your 16th 
birthday.  If you haven’t got one by 24 June 2011 call the NI Registrati ons 
Helpline on 0845 915 7006.  

Can I work anywhere? 

If you are under 18, you are not allowed to work
 • where there is gambling
 • where there is alcohol, unless the work you do is part of an approved 

training scheme
 • where you have to carry heavy loads, clean machinery or work with 

dangerous substances.
You need your parent(s) permission to join the armed services.

Equality

It is nearly always against the law 
to discriminate against anyone in educati on, work or training because of 
race, gender, sexual orientati on, age, disability, religion or belief.

www.equalityhumanrights.comMore @
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Working Time Regulati ons (WTR)

 • Young workers (16-17) may not ordinarily work for more than 8 hours 
a day or 40 hours a week.  There is no opt out of this as there is for 
adults.

 • You are enti tled to a rest break of 30 minutes aft er you have worked 4½ 
hours and 12 uninterrupted hours off  in each 24 hour period in which 
you work.

 • You are also enti tled to 2 days off  in each 7 day period.
 • Young workers may not ordinarily work at night between 10pm and 

6am.  However, excepti ons may apply in certain kinds of employment, 
for instance cultural, adverti sing, arti sti c and sporti ng acti viti es and 
hospital work.

 • Holidays.  If you work full-ti me (a fi ve day week) you are enti tled to 28 
days paid holiday each year but your employer may off er more.  This 
holiday enti tlement includes bank holidays.

Contract of employment

This is important.  You should get one within eight weeks of starti ng a 
job - if you don’t, ask.  When you receive it, check it carefully as it sets 
out the terms of your employment.  Ask if there is anything you do not 
understand.

It usually includes:

• your name (the ‘employee’) and the name of your employer
• your job ti tle and what you do
• your starti ng date
• hours of work
• place of work
• pension scheme
• enti tlement to sick pay
• your pay and when you get paid
• holiday enti tlement
• disciplinary and grievance procedures.
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Nati onal Minimum Wage (NMW)

• The Nati onal Minimum Wage is the minimum you can expect to get.
• From October 2010 the rates are:

 Apprenti ces £2.50 an hour
  Age 16-17 £3.64 an hour
  Age 18-20 £4.92 an hour
  Age 21 £5.93 an hour

Payslips

Most employees have a right to receive a payslip or pay statement at, or 
before, the ti me of payment.

Your payslip will include:

• the name of the company or person you work for
• your name (the ‘employee’)
• your pay reference number
• payment date - when the money will be given to you or go into your 

account
• gross pay - the amount you earned before deducti ons
• deducti ons - these are paid if you earn above a certain level; these 

include:
 - a Nati onal Insurance contributi on - you must pay this if you earn 

more than £110.01 a week.  On earnings between £110.01 and £844 
a week you pay 11%

 - Income Tax - you must pay this if you earn over £6,475 each year.  
You pay 20% basic rate on earnings up to £37,400.

 These fi gures change each year.  Other deducti ons can only be made if
 you have given permission. 
• your net pay (what you take home).

www.hmrc.gov.ukMore @

Pay and Work Rights Helpline:  0800 917 2368
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Self employment

Are you an entrepreneur?  Do you want to start your own
business?

You’ll need the right personal qualiti es, business skills and a business idea 
that has a good chance of succeeding.  Research your ideas and plan your 
business carefully:

• what are the aims and purposes of your business?
• what products or services will you sell?
• what materials and equipment will you need, and how much will they 

cost?
• where are your customers, and how will you att ract them?
• what prices will you charge, and will your customers be prepared to 

pay?
• will you need finance to get started?
• do you have the technical and management skills to make it all work?
• what is the competi ti on?

www.businesslinkyorkshire.co.uk
Provides practi cal help and advice for business, including start-ups.

www.shell-livewire.org
Provides free help and advice for people aged 16-30 wanti ng to start up a 
business.

www.princes-trust.org.uk
Off ers low interest loans, or grants, business mentors and other support 
for 18-30 year olds.  Has online guides covering all aspects of business 
start up.

Learningline
T: 0800 5 979 979
Can send informati on on setti  ng up specific businesses.

Local colleges off er courses in business start-up.

More @
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Partner in a new
Internet company

“ I’ve always
wanted to try and
run my own business but
realised I needed a good idea
and some business skills.

Aft er 6th form college I went to university to study 
economics.  During the course I had a year working in 
industry with a fi rm of business consultants who advised 
organisati ons about ways to develop their businesses.  
It was very demanding but great!  I learnt a lot about 
business plans and market research.

I decided to fi nish my degree before starti ng my own 
company.  Having the qualifi cati on has helped when 
getti  ng fi nancial backing.  

My business partner is the IT brains and I look aft er 
developing the business, marketi ng and networking.  We 
both have our responsibiliti es.
It’s very hard work for hardly any pay but we are making 
great progress.  The next 12 months are crucial.

“
Peter
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Helplines

Connexions Centres
Your Personal Adviser
Useful contacts and websites
Connexions further afield



Connexions Centres
If you have left  school and are looking for training or a job, your nearest 
Connexions Centre can help you.
There are Centres in:

Maps and addresses on page 133

Huddersfi eld

Dewsbury

Halifax
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Services in our Centres:
Drop in:

• 10.00am to 5.00pm, Monday to Friday
• No need to book
• Warning - it’s busiest between 12.00 and 2.00pm

Did you know...

You can:

• look at informati on on educati on, training, funding, making decisions, 
careers, relati onships, health, voluntary work, changing your job, job 
hunti ng and much more

• check the local job and training vacancies, newspapers and vacancy 
bulleti ns

• apply for apprenti ceships, Foundati on Learning or Pre-Foundati on 
Learning

We can:

• help you fi nd informati on on lots of careers using our Connexions 
library, the Internet and careers soft ware programs

• give you help and advice to fi nd the right opportunity for you
• help you claim benefi ts - explain how it all works, what you might be 

able to claim and help with the paperwork!
• fi nd the right people to help you and organise appointments for you 

with places such as social services, housing, Jobcentre Plus
• work with you on a one-to-one basis to give you advice, 

encouragement and build your self-confi dence
• stay in touch with you regularly to give you the support you need - 

whatever your situati on!

… and probably lots more - just come in and ask!76

Help and advice from 
qualified and friendly PAs



Your Personal Adviser
• Every school has a Personal Adviser (PA); many have two.

• PAs come into school every week.

• They can provide informati on and advice to help you to select your best 
opti on at the end of Year 11.

• Some of you will be seen in groups, others may benefi t from an 
individual interview.  This is usually decided from the informati on on 
the careers questi onnaire you do in Year 10.

• Your form tutor will tell you the ti me of your interview or group 
session.

• These are friendly informal sessions - so don’t be nervous.

• Your PA will keep in touch with you unti l you are sett led in a job, 
apprenti ceship, or on a course.

M y  P A

Name ....................................................................................

Room no ...............................................................................

If you don’t know who your PA is fi nd out now
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Helplines
A huge amount of useful informati on is available on the Internet.  Try 
using it in school, at home or your local library.

A good place to start is www.workabout.org.uk
Workabout has links to all the following sites plus many more.
   Click on ‘Helplines’.

General informati on and support

These sites provide a www.youthfax.org 
wide range of info... www.need2know.co.uk 
health, educati on, www.bbc.co.uk/surgery
fi nance, travel, work, www.connexions-direct.com
housing, leisure,  080 800 13 2 19
relati onships, legal  Text:  07766 4 13 2 19
 
Informati on Shop for Young 01422 330033
People (based in the Halifax Connexions Centre, see page 133)

Educati on, apprenti ceships

Freephone Learningline 0800 5 979 979
for Calderdale and  Text: learn to 07786 202804
Kirklees Followed by your message

Calderdale 14 to 19 prospectus www.calderdaleprospectus.co.uk

Kirklees 14 to 19 prospectus www.kirkleesopti ons.org.uk

Nati onal course info www.learndirect.co.uk 

Money for learning www.direct.gov.uk/moneytolearn   
 0800 121 8989

Apprenti ceships www.apprenti ceships.org.uk
 www.apprenti ce-forward.org.uk
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Free ti me

Leisure

Calderdale: 01422 392579
Young People’s Service www.calderdale.gov.uk/community select  
 ‘Youth support’ from the menu

Kirklees: 01484 223348/01924 324558
Young People’s Service www.kirklees.gov.uk click on ‘Community’  
 then ‘Young people’s informati on’

Connexions Kirklees www.kirklees.gov.uk/connexions

Kirklees Acti ve Leisure www.kirkleesacti ve.co.uk

Also visit the sites in ‘General informati on and support’ on page 78 for more ideas 
of what to do in your free ti me.

Volunteering

Vinspired www.vinspired.com
Volunteering for 16-25s

Kirklees Vinvolved Team 01484 346468

Calderdale Vinvolved Team 01422 348777

Do-it nati onal database of www.do-it.org.uk
volunteering opportuniti es

Health and relati onships

NHS helpline www.nhsdirect.nhs.uk
 0845 46 47

Eati ng Disorders www.b-eat.co.uk
Associati on and Helpline 0845 634 7650

Samaritans www.samaritans.org
 08457 90 90 90

Children and Young People’s 01422 386501
Domesti c Violence Support Service

Open it - Relate  01422 363845
counselling 10-25s
£10 charge per session
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Gay and Lesbian Youth in www.galyic.org.uk
Calderdale (GALYIC) 01422 844858
 E:  geti ntouch@galyic.org.uk

Kirklees LGBT 13-19 Group - Contact Kerrie
lesbian, gay, bisexual, transgender 07979 941718

ChildLine - young people www.childline.org.uk
can talk about any problem 0800 1111

Nati onal Drugs Helpline www.talktofrank.com
 0800 77 66 00
 frank@talktofrank.com

Local drugs support: 
in Calderdale (HX1) 01422 258800
in Kirklees 01484 353353

Sex and relati onships: 
Worth talking about www.nhs.uk/worthtalkingabout
helpline for under 18s 0800 28 29 30

Local contracepti on and sexual health services

Laura Mitchell Health Centre, Halifax 01422 363541

Princess Royal Health Centre, Huddersfi eld 01484 344260

Batley, Dewsbury and Cleckheaton 01924 351550

Todmorden Health Centre 01706 811100

Life - a pro-life charity www.lifecharity.org.uk
 0800 915 4600

Housing and homelessness

Doorways - Calderdale Housing 01422 392460
Advice Centre
Kirklees Housing Opti ons:
Huddersfi eld and South Kirklees  01484 221350
Dewsbury and North Kirklees  01924 324310
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Law and your rights

Citi zens Advice (CAB):
Online info www.adviceguide.org.uk
CAB Halifax 01422 842848
CAB Kirklees 0844 848 7970

Children’s Legal Centre www.lawstuff .org.uk
 08088 020 008

The Equality and Human www.equalityhumanrights.com
Rights Commission

Advice Now www.isthatdiscriminati on.org.uk

Money (see Secti on 2)

Benefi ts for 16-17s:  www.direct.gov.uk/benefi ts
Income Support, Jobseeker’s Allowance

Money for learning 16-19 www.direct.gov.uk/moneytolearn
 0800 121 8989 

Benefi ts Advice:
North Kirklees 01924 326010
South Kirklees 01484 223950
or contact CAB see above

Child Tax Credit Helpline 0845 300 3900

Child Benefi t Helpline 0845 302 1444

Nati onal Minimum Wage 0800 917 2368

Travel and transport

Online maps www.multi map.com 

Coach travel www.nati onalexpress.com

Train ti ckets www.thetrainline.com

Nati onal rail enquiries www.nati onalrail.co.uk

WY Metro www.wymetro.com 

Work

Direct.gov www.direct.gov.uk/employment 

Health and Safety Executi ve www.hse.gov.uk
 0845 345 0055 81



Connexions further afield
Need informati on about opportuniti es outside Calderdale 
or Kirklees?  Your Connexions PA can help you.  

Bradford 01274 377800  
 www.bradford4learning.com

Leeds 0113 220 4850
 www.leedspathways.org.uk

Wakefi eld 01924 371579
 www.justaskwakefi eld.org.uk

Sheffi  eld 0114 201 2800
 www.getconnectedsheffi  eld.com

Barnsley 01226 205686
 www.cxbarnsley.co.uk

Oldham 0161 621 9300
 www.connexions-oldham.org.uk

Rochdale 01706 759515
 www.connexions-rochdale.org.uk

Burnley   01282 478600
 www.yps.lancashire.co.uk

Contact details of Connexions Services across the country are listed on
www.connexions-direct.com or contact Connexions Direct 080 800 13 2 19
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Applications - what you need to know

Online?  Paper applicati on form?  Speculati ve lett er?

How and when you apply will depend upon what you want to do. Some 
courses have deadlines, ask your PA if you are unsure or need help.

Full-ti me courses

If you are applying to a sixth form or college in your area you should apply  
from your online prospectus:

www.kirkleesopti ons.org.uk   or   www.calderdaleprospectus.co.uk

Details of local opportuniti es are on these websites and you may also be 
able to link to area prospectuses across West Yorkshire. You may be able 
to apply to courses in other areas from your online prospectus. If not, ask 
for an applicati on pack.

• Your online applicati on is confi denti al. 
• You can apply for more than one opti on.
• To start your applicati on you will need a username and login from 

school.
• Many schools are planning  to help you start your applicati on in the 

autumn term.  Applicati ons can be sent aft er 1 December.
• You will need to spend ti me completi ng your personal profi le. This 

contains your personal details and will go with each opportunity you 
apply for.

• You can work on and save your applicati on unti l you are ready to send 
it off .  Saved applicati ons can be reviewed with your PA. 

• Check and reply to messages and lett ers with off ers and invitati ons to 
att end interviews.  Most schools and colleges will want to interview 
you. 
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Apprenti ceships and jobs with training

Apprenti ceships can be more diffi  cult to get.  You need to start applying 
early in 2011.

• Tell your PA if you are looking for an apprenti ceship or job.
• Write to fi rms you would like to work for.  You should send them your CV 

with a ‘speculati ve’ lett er see page 63.
• Vacancies are on:

www.apprenti ceships.org.uk 
The Nati onal Apprenti ceship Service website.  If you see a suitable vacancy 
you should apply online.

www.workabout.org.uk
Click on ‘Jobs and Training’.  Brief details about local vacancies are listed
here.  Contact Recruitline on 01484 226750 for full vacancy details.
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Need help?  A well-written application will 
impress, a slap dash one will not!  See Section 3.



Grid guide
Coming up are grids showing you what you can do and where you can do 
it, whether you choose school, college, an apprenti ceship or Foundati on 
Learning.  Have a practi ce on these mini grids!

 Where can I study? Where can I do an
  apprenti ceship?

Look down the subject column and across 
to the schools or colleges which off er that 
subject

Look across the subject row and up 
to fi nd the providers which off er that 
apprenti ceship

Look below to fi nd out what all the lett ers and numbers on the grids mean.

You don’t need to remember all these codes - just fold out the fl ap on 
the back cover.
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Courses can change
For more details and the latest position see the online prospectuses:

www.kirkleesoptions.org.uk
www.calderdaleprospectus.co.uk

Can’t do all the subjects you want at one school?
You may be able to do one at a different school.  Ask the Head of Sixth 

about this.

Foundation Learning 
Entry/Level 1:

F Entry/Level 1

1 VQ Level 1

B1 BTEC Level 1

C1 CACHE Level 1

D1 Foundati on Diploma

ON1 OCR Nati onal Level 1

Level 2:

2 VQ Level 2

ABC2 ABC Level 2

B2 BTEC Level 2

C2 CACHE Level 2

D2 Higher Diploma

G GCSE

ON2 OCR Nati onal Level 2

Level 3:

3 VQ Level 3

A A Level

AS AS Level

B3S BTEC Subsidiary Diploma

B3D BTEC Diploma

B3E BTEC Extended Diploma

C3 CACHE

D3 Advanced Diploma

ON3 OCR Nati onal Level 3

VS AS Level (applied)

VS2 AS Level (applied)  
 (Double award)

VA A Level (applied)

VA2 A Level (applied)  
 (Double award)
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The Brooksbank School A
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1  2  
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Accounts/Finance

Agriculture/Horticulture/Forestry 2 3

Animal Care/Horse Care 2 3

Business Admin/Use of IT

Care  - children 1 2 3

Pull out the flap on 
the back cover.

‘A’ means offered at 
both AS and A level.

See pages 94-96 for 
more info.

KEY

Before you decide you’ll need 
more info.  Look at the provider 
details on pages 112-123.

1 = VQ Level 1
2 = VQ Level 2
3 = VQ Level 3
F = Entry Level/Level 1



Campus Calderdale - getting you where you want to be

There is a wide range of qualifications to choose from.
Why not browse online for:

A Level and BTEC courses | GCSEs and Diplomas | Vocational courses

Look at what sixth forms, Calderdale College and training providers
have to offer.  Qualifications are now even more important...

Calderdale

Choices
ChoicesChoices

                        EVERYONE
 D

IF
FE

RENT                                       

                 EVERYO
N

E 
M

ATTERS                                       

Calderdale
Check out Calderdale’s websitederdale’s w
www.calderdaleprospectus.co.uk
for information on all 14-19 courses

Thursday 4 November 2010, 5.30 - 8.00pm 
at Heath Training and Development Centre, Free School Lane, Halifax, HX1 2PT

(Car park via Linden Road)

Campus Calderdale’s Choices 2011 Event
4 November 2010

An opportunity for Year 11 students and their parents and
carers to learn more about choices at 16+, find out what

is on offer and to ask questions...

You are invited to bring along your parents
or come with a friend to...

Colleges and sixth forms | Employers and employability skills
Careers presentations | West Yorkshire universities

Apprenticeships | Foundation Learning | Training providers
Student finance | Armed Forces, Police and Fire Service | Workwise

Complete a feedback form on the night and 
win a gift voucher in our FREE PRIZE DRAW
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Brighouse High School A A A

The Brooksbank School A A

Calderdale College 1  2  3
B1
B2

B3E

B2
B3E

B3E B3E
1  2

3 

Calder High School A A A

The Crossley Heath School A A A

The Grammar School, 
Hipperholme

A
G

A
G

Hipperholme & Lightcliff e 
High School & Sports College

A A A

The North Halifax Grammar 
School

A A

Rastrick High School A A
A
G

Ryburn Valley High School A A

Sowerby Bridge High School B3E

Todmorden High School A A A A A

Trinity Academy A A A

Study in Calderdale
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Pull out the flap on 
the back cover.

‘A’ means offered at 
both AS and A level.
See pages 94-96 for 

more info.

KEY



Study in Calderdale
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A
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A

The Brooksbank School A
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A

Calderdale College 1 2 3 F

Calder High School A
A
G

A

The Crossley Heath School A A A

The Grammar School, 
Hipperholme

G
A
G

Hipperholme &  Lghtcliff e 
High School & Sports College

A
G

A
A

The North Halifax Grammar 
School

A A A A

Rastrick High School AS
A
G

A A F

Ryburn Valley High School A
G

A A F

Sowerby Bridge High School G A

Todmorden High School G A G A

Trinity Academy A
G

A
G

B3S
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Study in Calderdale

Pull out the flap on 
the back cover.

‘A’ means offered at 
both AS and A level.
See pages 94-96 for 

more info.
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Study in Calderdale
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Brighouse High School A
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A A B3S

The Brooksbank School A
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Sowerby Bridge High School A
G
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A AS A
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G

B3S A A
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Study in Calderdale

Pull out the flap on 
the back cover.

‘A’ means offered at 
both AS and A level.
See pages 94-96 for 

more info.
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Get smart - stay in learning
BRIGHOUSE HIGH SCHOOL
Finkil Street
Brighouse
HD6 2NY
T 01484 406390
E bhs6th@brighouse.calderdale.sch.uk
Contact  Mrs C Lee; Mrs S Thompson; Miss 
R Anderton
Open evening  2 December 2010, 7.00pm
Locati on  Sixth Form Centre,
Halifax Road, Brighouse, HD6 1AY

THE BROOKSBANK SCHOOL
Victoria Road
Elland
HX5 0QG
T 01422 374791
E gdaniels@brooksbank.
 calderdale.sch.uk
Contact  Mrs Gill Daniels
Open evening  Please contact the school 
for details.

CALDERDALE COLLEGE
Francis Street
Halifax
HX1 3UZ
T 01422 357357
Course helpline
T 01422 399399
W  www.calderdale.ac.uk
Contact  Course helpline
Open evenings  Please contact the college 
or see the website.
Taster Days  November - March.  Contact 
college for dates.
Further informati on
Constructi on courses are off ered in 
brickwork, plumbing, wood occupati ons, 
electrical installati on, plastering, painti ng 
and decorati ng.  There is also a 12 week 
level 1 general building course at North 

Halifax Skills Centre.  A range of courses 
are run at North Halifax.
Academies Academies run in dance, 
football (in associati on with FC Halifax) 
and rugby (in associati on with Halifax RL).  
These give talented 16-18 year olds the 
chance to study qualifi cati ons alongside 
dance and sport training.  Dance and 
football are open to both men and women.  
Acceptance is subject to an auditi on 
or trial.  Menti on ‘Academy’ in your 
applicati on if interested.

CALDER HIGH SCHOOL
Brier Hey Lane
Mytholmroyd
Hebden Bridge
HX7 5QN
T 01422 883218 (6th form)
E admin@calderhigh.org.uk
W  www.calderhigh.org.uk
Contact  Mr M Howard
Open evening  3 November 2010, 7.00pm

THE CROSSLEY HEATH SCHOOL
Savile Park
Halifax
HX3 OHG
T 01422 360272
E admin@crossleyheath.org.uk
W www.crossleyheath.calderdale.sch.uk
Contact  Mrs Elaine Masters
Open evening  8 November 2010, 
6.30 - 8.30pm
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Find out more...
Go to open evenings



THE GRAMMAR SCHOOL, HIPPERHOLME
Bramley Lane
Hipperholme
Halifax
HX3 8JE
T 01422 202256
E secretary@hipperholmegrammar.org.uk
W  www.hgsf.org.uk
Contact  Mr Mark Hendry
Open evenings  Contact school for details.
This is an independent school.

HIPPERHOLME & LIGHTCLIFFE HIGH 
SCHOOL & SPORTS COLLEGE
Stoney Lane
Lightcliff e
Halifax
HX3 8TL
T 01422 201028
E sgreen@hiplight.calderdale.sch.uk or
 cridley@hiplight.calderdale.sch.uk
W  www.hiplight.calderdale.sch.uk
Contact  Mr Sean Green
Open evening  25 November 2010, 
6.30 - 8.30pm

THE NORTH HALIFAX GRAMMAR SCHOOL
Moorbott om Road
Illingworth
Halifax
HX2 9SU
T 01422 244625
E mail@nhgs.co.uk
W  www.nhgs.co.uk
Contact  Mrs G Quigley (Head of Sixth)
or Mrs Lorraine Charles (Secretary)
Open evening  9 November 2010. 
Time to be confi rmed.
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RASTRICK HIGH SCHOOL
Field Top Road
Rastrick
Brighouse
HD6 3XB
T 01484 406384/710235
E rhs@rastrick.calderdale.sch.uk
Contact  Mrs S Boullier
Open evening  17 November 2010, 
7.00 - 9.00pm

RYBURN VALLEY HIGH SCHOOL
St Peter’s Avenue
Sowerby Bridge
HX6 1DF
T 01422 832070
E v@ryburn.calderdale.sch.uk
W  www.rvhs.co.uk
Contact  Mrs C Evans
Open evening  18 November 2010, 7.00pm

SOWERBY BRIDGE HIGH SCHOOL
Albert Road
Sowerby Bridge
HX6 2NW
T 01422 831011
E admin@sowerbybridge.
 calderdale.sch.uk
Contact  Miss N White
Open evening  11 November 2010. Please 
contact the school for ti me.
Also off ered  Functi onal Skills:  maths, ICT, 
English

Find out more...
Look at the online prospectus:
www.calderdaleprospectus.co.uk
See  page 87
Make sure you do the right course for you
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TODMORDEN HIGH SCHOOL
Ewood Lane
Todmorden
Lancashire
OL14 7DG
T 01706 813558
E admin@todmordenhigh.
 calderdale.sch.uk
Contact  Ms Gill Shirt
Open evening  Please contact the school 
for details.

TRINITY ACADEMY
Holdsworth Road
Holmfi eld
Halifax
HX2 9TH
T 01422 244890
E ajf@htss.calderdale.sch.uk
Contact  Mr Andrew Feeny
Open evening  Provisional date -
11 November 2010, 6.30 - 8.30pm

Campus Calderdale Choices 16+
For you and your parents

Thursday 4 November 2010
5.30 - 8.00pm

See page 87

Find out more...
Look at the online prospectus:

www.calderdaleprospectus.co.uk
See  page 87

Make sure you do the right course for you



Check out the Kirklees 14-19 Prospectus online at
www.kirkleesopti ons.org.uk

for learning in Kirklees

An invitati on, with full details will be sent.

Kirklees Parents’ Informati on EveningKirklees Parents’ Informati on Evening

An opportunity for parents and carers of Kirklees Year 11 students to learn more about 
choices at 16, fi nd out what is on off er in this area and ask questi ons.

 Presentati ons Displays

 Questi ons & answers Informati on to take away

Thursday 21 October 2010 - The Galpharm Stadium
South Kirklees 6.00 - 7.15pm
North Kirklees 7.15 - 8.30pm
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Study in Kirklees
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Pull out the flap on 
the back cover.

‘A’ means offered at 
both AS and A level.
See pages 105-106 

for more info.
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Pull out the flap on 
the back cover.

‘A’ means offered at 
both AS and A level.
See pages 105-106 

for more info.
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Pull out the flap on 
the back cover.

‘A’ means offered at 
both AS and A level.
See pages 105-106 

for more info.
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Pull out the flap on 
the back cover.

‘A’ means offered at 
both AS and A level.
See pages 105-106 

for more info.
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Get smart - stay in learning
BATLEY GIRLS’ HIGH SCHOOL
Windmill Lane
Batley
WF17 0LD
T 01924 350080
E dcooper@batleygirls.co.uk
Contact  Mr D Cooper
Open evening  13 January 2011, 
6.00 - 8.30pm

BATLEY GRAMMAR SCHOOL
Carlinghow Hill
Batley
WF17 0AD
T 01924 474980
E info@batleygrammar.co.uk
W  www.batleygrammar.co.uk
Contact  Head of Sixth
Open evening  Please contact school for 
details
Further informati on
Contact school for details of the Assisted 
Places Scheme (fi nancial assistance).

GREENHEAD COLLEGE
Greenhead Road
Huddersfi eld
HD1 4ES
T 01484 422032
E college@greenhead.ac.uk
Contact  Mrs Jeannine King
Open evenings  6 January 2011, 
11 January 2011, 17 January 2011, 
6.15 - 8.45pm

HECKMONDWIKE GRAMMAR SCHOOL
High Street
Heckmondwike
WF16 0AH
T 01924 402202
E offi  ce@heckgrammar.
 kirklees.sch.uk
W  www.heckgrammar.kirklees.
  sch.uk
Contact  Dr S Gregson
Open evening  24 January 2011, 
7.00 - 9.00pm

HUDDERSFIELD NEW COLLEGE
New Hey Road
Huddersfi eld
HD3 4GL
T 01484 652341
E info@huddnewcoll.ac.uk
W  www.huddnewcoll.ac.uk
Contact  Chris Woodrow
Open evenings  3 November 2010, 
15 November 2010, 25 January 2011. 
Please contact the college for ti me.
Further informati on
BTEC Level 1 in Vocati onal Studies covers 
business, IT, retail, health and social care 
and leisure/sport.
Academies HNC operates six sports 
academies: golf, men’s and women’s 
football, basketball, cricket and rugby 
league.  Students pursue their chosen 
sport to a high level, take coaching and 
sport-related qualifi cati ons as well as their 
main programme of study.  Selecti on is 
subject to a trial and a reference from the 
Head of PE in school.
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Kirklees Parents’ Information Evening
Thursday 21 October 2010
See page 97 for details

Find out more...
Go to open evenings



KIRKLEES COLLEGE
DEWSBURY CENTRE
Halifax Road
Dewsbury
WF13 2AS
Informati on Offi  ce
T 01924 436221
E infodc@kirkleescollege.ac.uk
W  www.kirkleescollege.ac.uk
Contact  Informati on Offi  ce
Open evenings  23 November 2010, 
26 January 2011, 22 March 2011 
Please see website for more details.

KIRKLEES COLLEGE
HUDDERSFIELD CENTRE
New North Road
Huddersfi eld
HD1 5NN
Informati on Bureau
T 01484 437070
Freephone 0500 16 2 100
E infohc@kirkleescollege.ac.uk
W  www.kirkleescollege.ac.uk
Contact  Informati on Bureau - Elaine 
Roberts
Open evenings  25 November 2010, 
27 January 2011, 24 March 2011
Please see website for more details.

THE MIRFIELD FREE GRAMMAR AND 
SIXTH FORM
Kitson Hill Road
Mirfi eld
WF14 9EZ
T 01924 483660
E sixthform@themfg.co.uk
W www.themfg.co.uk
Contact  Mrs Vicky Chambers
Open evening  Please see website for 
details.

ST JOHN FISHER CATHOLIC HIGH SCHOOL
Oxford Road
Dewsbury
WF13 4LL
T 01924 527000
E sixthform@stjohnfi sher.
 org.uk
Contact  Mrs M Goodfellow
Open evening  19 January 2011, 7.00pm

SHELLEY COLLEGE
Huddersfi eld Road
Shelley
Huddersfi eld
HD8 8NL
T 01484 868777
E sixth.shelley@kirklees
 schools.org.uk
W  www.shelleycollege.org
Contact  Mr A Hewitt 
Open evening  25 November 2010, 7.00pm

106

To find out more...
Look online at:

www.kirkleesoptions.org.uk
Make sure you do the

right course for you



Do you want to know 
more about education 

and training at Entry level
and Level 1? 

Ask your PA
for a copy of Get Ahead

Foundation learning

GET 
AHEAD
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Business Admin/Use of IT 2 3 2 3 2 3

Care - children 1 2 3 2 3

Care - other groups 1 2 3 2 3 2 3
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IT Technical Support 3
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Foundation Learning F F F F F

108

Apprenticeships and Foundation Learning

Opti ons can change.  Centres and your PA will have up to date 
informati on.!

Before you decide you’ll need 
more info.  Look at the provider 
details on pages 112-123.

1 = VQ Level 1
2 = VQ Level 2
3 = VQ Level 3
F = Entry Level/Level 1
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Apprenticeships and Foundation Learning

Need more informati on on Foundati on Learning’s Entry Level or 
Level 1 opti ons?  Ask your PA for Get Ahead.!
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Apprenticeships and Foundation Learning

Opti ons can change.  Centres and your PA will have up to date 
informati on.!

K
irk

le
es

 Y
ou

th
 T

ra
in

in
g

K
ey

 T
ra

in
in

g 
H

al
ifa

x 

Le
ed

s 
C

ol
le

ge
 o

f B
ui

ld
in

g

M
ar

k 
B

et
ts

 H
ai

r E
du

ca
tio

n

M
P

C
 N

or
th

N
at

io
na

l B
us

in
es

s 
C

ol
le

ge
 L

td

N
at

io
na

l C
hi

ld
re

n’
s 

C
en

tre

N
or

th
 L

an
cs

 T
ra

in
in

g 
G

ro
up

 
Lt

d

N
or

th
er

n 
R

ac
in

g 
C

ol
le

ge

Accounts/Finance

Agriculture/Horticulture/Forestry

Animal Care/Horse Care 1 2 3

Business Admin/Use of IT 2 3 2 3

Care - children

Care - other groups

Catering & Hospitality 2 3

Construction - brickwork 2 3

Construction - building services 3

Construction - carpentry & joinery 2 3 2 3

Construction - painting & decorating 2 3

Construction - plastering, roofi ng, fl ooring 2 3

Construction - plumbing 2.3

Cultural & Creative Skills

Customer Service/Call Centre/Telesales 2 3 2 3

Electrical Installation 3

Engineering - fabrication & welding

Engineering - mechanical 1

Hairdressing & Beauty 1 2 3

Housing

IT Technical Support

Manufacturing: food, furniture, windows, print 2 3 2 3

Motor Vehicle/Vehicle Parts Operations 1

Retail

Sport & Leisure 1

Textile & Clothing Manufacture

Travel & Tourism

Warehousing/Distribution 2 3

Foundation Learning F F F F F

Before you decide you’ll need 
more info.  Look at the provider 
details on pages 112-123.

1 = VQ Level 1
2 = VQ Level 2
3 = VQ Level 3
F = Entry Level/Level 1
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Apprenticeships and Foundation Learning

Need more informati on on Foundati on Learning’s Entry Level or 
Level 1 opti ons?  Ask your PA for a copy of Get Ahead.!
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A & R TRAINING SERVICES LTD
Huddersfi eld:
13-15 Lion Chambers
John William Street
Huddersfi eld
HD1 1ES
T/F  01484 429359
E  mainoffi  ce@aandrtraining.co.uk
Contact Ruth Owen (Apprenti ceships), 
Anne Nelson (FL)
Halifax:
Westgrove House
3 Clare Road
Halifax
HX1 2HX
T/F  01422 323812
Contact  Trish Hooson,
Tina Nixon (FL)
Apprenti ceships  Nursery assistant, 
playgroup assistant, classroom assistant, 
care assistant, positi ons in customer 
service environments (eg shops and 
offi  ces). 
Foundati on Learning  Level 1 in the above.
Recruitment  All year.  Speculati ve 
enquiries welcomed.  Bradford and 
Wakefi eld areas as well as Calderdale and 
Kirklees.  You will be asked to take basic 
literacy and numeracy assessments.

ACCENT TRAINING
Huddersfi eld Training Centre
Units 8 & 9
Red Doles Industrial Estate
Red Doles Lane
Huddersfi eld
HD2 1YG
T  01484 424133
E  kelly.townend@accentgroup.org
Contact  Kelly Townend
Apprenti ceships  Bricklayer, joiner, painter 
and decorator. 
Foundati on Learning  FL can lead to 
an apprenti ceship in the above or 

constructi on operati ve.
Recruitment  All year.  By PA referral only 
for FL.

ASKHAM BRYAN COLLEGE
Askham Bryan
York
YO23 3FR
T  01904 772277
W  www.askham-bryan.ac.uk
Contact  Central Admissions
Apprenti ceships  Work in agriculture, 
horti culture, greenkeeping, horse care, 
agricultural engineering, horti cultural 
engineering, environmental conservati on, 
retail fl oristry.  For veterinary nursing 
you must be employed by an approved 
practi ce.
Foundati on Learning  Contact the college 
for details.
Taster days  Monthly, November to May.  
Ring College for details.
Open days  Phone for details.
Recruitment  All year.  Placement found to 
suit applicant. You may be asked to take a 
basic skills assessment. 
By PA referral only for FL.
Subsidised transport on college minibuses 
provided.

BABCOCK AUTOMOTIVE
Mere Way
Ruddington Fields Business Park
Ruddington
Notti  ngham
NG11 6JZ
T  01159 457 296
E  automoti ve@babcock.co.uk
W  www.babcocktraining.co.uk (Go to     
      ‘Courses’)
Contact  Sarah Latham on 01159 457 490
Apprenti ceships  Service technician, 
vehicle body technician, vehicle paint 
technician, parts consultant.
Recruitment  Recruit for independent 
garages and Volkswagon group, Isuzu and 
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Subaru dealerships.  Apply online (see 
website above).  You will have or expect to 
have a minimum of English, maths and ICT 
at C/D grades.

BABCOCK TRAINING
Admiral House
Blakeridge Lane
Batley
WF17 8PD
T  01924  479942
E  nick.hill@babcock.co.uk
W  www.babcocktraining.co.uk (Go to     
      ‘Courses’)
Contact Nick Hill (mob 07989 548699)
Apprenti ceships  Administrator, customer 
service assistant, retail assistant, care 
worker, chef, bar person, food and drink 
assistant, conference and banqueti ng 
worker, housekeeper, recepti onist, leisure 
assistant and supervisory positi ons in 
hospitality and leisure. 
Recruitment  All year.  

BABINGTON BUSINESS COLLEGE
2nd Floor
Bobat House
47-51 Daisy Hill
Dewsbury
WF13 1LF
T  01924 457917
E  dewsbury@babington.co.uk
W  www.babington.co.uk
Contact  Kath Knott 
Apprenti ceships  Accounts clerk, 
accounti ng technician in accountancy 
practi ce or industry.  All aspects of 
administrati on.  Opportuniti es in customer 
service.
Recruitment  All year.  Prefer grade C 
minimum in GCSE English and maths. You 
will be asked to take literacy and numeracy 
assessments.

BUILDING ENGINEERING SERVICES 
TRAINING LTD (BEST)
The Priory
Stomp Road
Burnham
Bucks
SL1 7LW
T  01628 607800
Helpline  0800 917 8419
E  info@best-ltd.co.uk
W  www.best-ltd.co.uk
Contact  Recruitment
Apprenti ceships  Heati ng and venti lati ng, 
air conditi oning and refrigerati on, building 
services engineering, electrical work, 
plumbing, fi tti  ng and welding (related to 
building services engineering).  Note: all 
trades are related to building services.  
Recruitment Mainly in Leeds, Bradford and 
Halifax areas.  Training in Leeds.  Expected 
GCSE grades A-C in maths, English, and 
science or technology.  Applicati on period 
is November - March.  Apply online or by 
applicati on form.  You will be asked to take 
an assessment test.

BTCV
Unit 1
Low Mill Lane Industrial Estate
Ravensthorpe
Dewsbury
WF13 3LN
T  01924 490900/07920 581236 
Contact  Luke Sherwen
Foundati on Learning  Outdoor 
project-based physical, horti cultural, 
environmental and constructi on-type 
acti viti es eg, digging, planti ng, fencing, dry 

Money ££
On Foundati on Learning

• At least a half fare bus pass
Apprenti ces

• At least £2.50 an hour (approx £95 a week)
• Many employers pay more
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stone walling.
Recruitment  By PA referral only.

BURNLEY COLLEGE TRAINING
Princess Way
Burnley
BB12 0AN
T  01282  733013
E  bct@burnley.ac.uk
W  www.burnley.ac.uk
Contact  Joyce Clarke
Apprenti ceships  Painter and decorater, 
bricklayer, plasterer, joiner, plumber, 
electrician, care assistant, engineer, 
furniture making, childcare, IT, customer 
service, administrati on, positi ons in sports 
and leisure.
Foundati on Learning  Contact Michelle 
Ramsey on  01282 733056 for details
Open days  Phone for details.
Recruitment  February - September but 
rolling programmes also.  Places available 
in Calderdale, Kirklees and East Lancs.  You 
will be asked to take basic skills and writt en 
assessments.
By PA referral only for FL.

CALDERDALE TRAINING
Calderdale College
Princess Mary Centre
Francis Street
Halifax
HX1 3UZ
T  01422 399325
E  janeh@calderdale.ac.uk
W www.calderdale.ac.uk
Contact  Jenny Gedlek,
Jane Hendy
Apprenti ceships  Beauty therapy, health 
and social care, insurance, fi nance, 
restaurants, bars, kitchens, business 
administrati on, customer service,  joinery, 
plumbing, brick craft , electrical installati on, 
hairdressing, childcare and educati on.    
Hairdressing training is also held at the 

Mark Riley Hairdressing Training Academy 
in Brighouse, and childcare and educati on 
is also held at The Ark Private Day Nursery, 
Mytholmroyd.
Foundati on Learning Contact Graham 
Hogg for details.
Open days  See the website.
Recruitment  All year.  You will be asked to 
take a basic skills assessment.
By PA referral only for FL.

CITY TRAINING SERVICES
39/41 Chapel Street
Bradford
BD1 5BY
T  01274 728316
W  www.citytraining.org.uk
Contact  Tracey Scott -Milner
Apprenti ceships  Engineer/fabricator and 
welder, motor vehicle mechanic, motor 
vehicle body repairer, childcare worker, 
dental nurse, hairdresser, accountancy 
technician, business administrator, 
security alarm engineer, refrigerati on 
engineer, airconditi oning engineer, 
electrician, plumber, furniture maker, 
constructi on trades (except roofi ng and 
fl ooring).  Also off er cultural and creati ve 
skills apprenti ceships leading to museum, 
theatre and gallery work.
Recruitment  Easter - September and 
January - February (Year 12). Opportuniti es 
across West Yorkshire.  Speculati ve 
enquiries welcomed. You will be asked to 
take a key skills assessment. 

CMS VOCATIONAL TRAINING LTD
Majesti c House
1st & 2nd Floors
29 Green Street
Huddersfi eld
HD1 5DQ
T  01484 434800
E  linda@cmsvoc.co.uk
W www.cmsvoc.co.uk
Contact  Linda Seddon (Apprenti ceships), 
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Peggy Heppinstall or Anisa Gajra-Barrett  
(FL)
Also at: Parr House
26 Stati on Road
Batley
WF17 5SU
T  01924 470477
E  karentaylor@cmsbatley.co.uk
Contact  Karen Taylor (Apprenti ceships), 
Janice Willans (FL)
Apprenti ceships  Clerical worker, VDU 
input clerk, typist, word processing 
operator, recepti onist, business 
administrati on and customer service, call 
centre and call handling.  Gym/aerobic 
instructor, personal trainer, leisure club 
management.  Cleaning operati ons.  All 
types of retail sales and warehousing, 
including fashion, furniture, cash and carry.  
Foundati on Learning
Business admin, customer service, retail, 
warehousing.
Open days  Phone for details.
Recruitment  All year.  You may be asked 
to take an assessment.  By PA referral only 
for FL.

COMMUNITY BIKETRAIN
3-5 Cheapside
Batley
WF17 5ND
T  01924 473804
E  enquiries.biketraincc@talktalkbusiness.
    net
Contact  John Fearns
Foundati on Learning  General motorcycle 
maintenance.
Recruitment  Referral by PA only 

CONSTRUCTION SKILLS
3rd Floor
Milton House
Queen Street
Morley
Leeds
LS27 9EL

T  0113 220 3106 or 0113 220 3131
E  north.recruitment@cskills.org
W  www.bconstructi ve.co.uk
Contact  Recruitment desk
Apprenti ceships  Building technician, 
joiner, painter and decorator, plasterer, 
wood machinist, shopfi tt er, fl oorlayer, 
bricklayer, roofer, plant mechanic and most 
constructi on related occupati ons.  
Training is to level 2 with prospect of moving 
to level 3.
Recruitment  Employers across West 
Yorkshire.  You will be asked to take a test.  
Apply online only.

DIMENSIONS TRAINING SOLUTIONS
Head Offi  ce
Archway House
Langdale Road
Barnsley
S71 1AQ
T  01226 730112
E  info@dimensionsltd.co.uk
W  www.dimensions-training-soluti ons.com
Contact  Nichola Morland (mob 07850 
314051)
Apprenti ceship  Hairdresser.  Across 
Kirklees.  Academy in Batley
Recruitment  All year.  For an applicati on 
form contact Head Offi  ce or see the website. 

ELLIS FURNITURE
Silver Street
Huddersfi eld
HD5 9BA
T  01484 514212
E  markgibson@ellisfurniture.co.uk
W  www.ellisfurniture.co.uk
Contact Mark Gibson

Money ££
On Foundati on Learning

• At least a half fare bus pass
Apprenti ces

• At least £2.50 an hour (approx £95 a week)
• Many employers pay more
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Apprenti ceships  Furniture manufacture.  
Possibility of design, sales and marketi ng 
later.  
Recruitment  3 apprenti ces a year, 
November to June for August intake.  
Block, then day release to Leeds 
College of Building.  Wood machining is 
computerised.  You should be expecti ng to 
get grade C or above in English, maths and 
ICT.  You will be asked to take a test.  (Fast-
track to level 3.)
Pay  Approx £118 a week in fi rst year to 
£175 (+bonus) in third year, plus college 
travel expenses.  (You pay for the tools you 
are provided with.)

GP (UK) LTD
Floor 5
Crown House
60 Crown Street
Halifax
HX1 1JB
T  01422 438630
E uktraininginfo@genphysics.com
W  www.gpnvq.co.uk
Contact Graham Coates (FL), Janet Smith 
(Manager), Brian Nelson.
Apprenti ceships  Care assistant, childcare 
assistant, administrator, retail sales 
assistant, accounts clerk, computer 
operator, IT worker, telesales clerk, 
recepti onist, customer service adviser.  
Foundati on Learning  Care, childcare, 
retail.
Recruitment  All year, but through 
employers only for apprenti ceships.  PA 
referral only for FL.  You will be asked to 
take an assessment test.

GRACE LANDSCAPES LTD
Nunbrook Farm
Leeds Road
Mirfi eld
WF14 0BY
T  01924 481200

E  info@gracelandscapes.com
Contact  Ian Fearnley
Apprenti ceships  Work in all aspects of 
landscape constructi on and maintenance.  
Recruitment  January - September.  Approx 
8 apprenti ces each year plus apprenti ces 
from other companies.  You may be asked 
to take a basic skills assessment.

ICOCO TRAINING
1a Dewsbury Road
Cleckheaton
BD19 3RS
T  01924 408040
E  enquiries@icoco-uk.com
W  www.icoco-uk.com
Apprenti ceships  Hairdressing
Recruitment  You must be employed 
by a salon for at least 16 hours a week.  
Applicati ons and enquiries should be 
made by email (see above).  No formal 
qualifi cati ons required but you should have 
good literacy and numeracy skills.  There 
are salons in Cleckheaton and Liversedge.

INTRAINING
84 Lincoln Road
Peterborough
PE1 2SW
T  01733 353066
W  www.intraining.co.uk
Contact  Barry Griffi  ths
Apprenti ceships  Business admin, 
customer service, retail, IT, warehouse.
Recruitment  All year.  
See www.apprenti ceships.org.uk to 
register, search and apply.

JHP TRAINING
Unit 11
United Business Park
Low Fields Road
Leeds
LS12 6UB
T  0113 827 2069
E  leeds.business.centre@jhptraining.com
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W  www.jhptraining.com
Contact  Jon-Paul Rimington, Phil Starkey, 
Karen Ambridge, Leah Hayes, Paul Gray
Apprenti ceships  Administrati on clerk, care 
assistant, childcare, retail sales, secretary, 
recepti onist, IT user, warehouse and 
distributi on.
Recruitment  All year across West 
Yorkshire.  You will be given an initi al 
assessment.

JHP - FL Programme
3-5 Clare Road
Halifax
HX1 2HX
T  01422  380760
E  beverley.perrin@jhptraining.com
Contact  Sam Campbell, Phil Starkey.
Foundati on Learning  Support for those 
wanti ng to achieve qualifi cati ons and work 
experience in: business administrati on, 
childcare, employability skills, independent 
living, creati ve skills, English, maths 
and ICT.   Also off er a young parent’s 
programme.

JTL
Nati onal Administrati on Centre
Unit 3H1
3rd Floor
Redwither Tower
Redwither Business Park
Wrexham
LL13 9XT
Freephone  0800  085 2308
W  www.jtltraining.com
Contact  Customer Services Team
Apprenti ceships  Plumber, gas fi tt er, air 
conditi oning engineer.  Building services 
electrician, leading to: esti mati ng engineer, 
project/design engineer, site supervisor, 
project manager.  
Recruitment  All year, across West 
Yorkshire, although main period is 
December-June.  You will be asked to take 
an apti tude test.  Apply online only.

 KIRKDALE INDUSTRIAL TRAINING 
SERVICES LTD (KITS)
Kirkdale House
Armytage Road
Brighouse
HD6 1QF
T  01484 711462
W  www.kits-training.co.uk
Contact  Skills Training Manager
Apprenti ceships  Assembly fi tt er, 
machinist, maintenance fi tt er, maintenance 
electrician, electronic engineer, sheet 
metal worker, draughtsperson, producti on 
and assembly worker, light vehicle 
mechanic, heavy vehicle mechanic.  
Open days  Phone for details or see the 
website.
Recruitment  January - September.  
Opportuniti es in Calderdale, Kirklees 
and Wakefi eld.  You will be asked to take 
apti tude and key skill assessments.

KIRKLEES COLLEGE - EMPLOYER RESPONSE 
UNIT
Huddersfi eld Centre
New North Road
Huddersfi eld
HD1 5NN
T  01484 437077
E  apprenti ceships@kirklees college.ac.uk
W  www.kirkleescollege.ac.uk
Contact  David Prater.
Apprenti ceships  Chef, waiter/waitress, 
administrator or secretary, account 
technician, light vehicle mechanic, heavy 
vehicle mechanic, vehicle body repair, 
vehicle paint sprayer/ refi nisher, care 
worker (children/ elderly), joiner, plumber, 
bricklayer, fabricator/welder, electronic 
engineering, mechanical engineering, 

Money ££
On Foundati on Learning

• At least a half fare bus pass
Apprenti ces

• At least £2.50 an hour (approx £95 a week)
• Many employers pay more
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engineering maintenance, hairdresser.  
Open days  November and January.
Recruitment  Across Calderdale and 
Kirklees. You will be asked to take a 
basic skills assessment and trade test 
(plumbing and engineering).  Hairdressing 
applicati ons by end of January preferably.  
Early applicati ons advisable for motor 
vehicle and constructi on trades.
Pay  Average pay £170. 

KIRKLEES CONSTRUCTION SKILLS 
ACADEMY
Unit 2, Bridgecroft  Mills
Bridgecroft 
Milnsbridge
Huddersfi eld
HD3 4NF
T  01484 653000
W  www.kcsa-ltd.co.uk
Contact  Clinton Stringer, Helen Balfour
Foundati on Learning  Entry 
level 3/level 1 in plastering, brickwork, 
painti ng and decorati ng, wall and fl oor 
ti ling, joinery, dry stone walling and 
roofi ng.  3 days a week.
Recruitment  By PA referral only.

KIRKLEES YOUTH TRAINING 
(INCORPORATING KEY TRAINING, 
HALIFAX)
Carlton Mill
Hirst Road
Dewsbury
WF13 2AD
T  01924 468016/454587
Contact  Shirley Goodall
or
Key Training
Brassey Street
Halifax
HX1 2EA
T  01422 368428
Contact Spencer Belson
Foundati on Learning  Assembly work, 

welding, fabricati ng, motor vehicle 
servicing and valeti ng.  Sampling of 
building trades.  CSCS card test.
Open days  Phone for details.
Recruitment  All year. Referral by PA only.

LEEDS COLLEGE OF BUILDING
North Street
Leeds
LS2 7QT
T  0113 222 6000
E  info@lcb.ac.uk
Contact  Richard Fell or Paul Sheppard.
Apprenti ceships  Plumbing and services, 
gas installati on, heati ng and venti lati on, 
carpentry and joinery, shop-fi tti  ng, wood-
machining, bricklaying, plastering, painti ng 
and decorati ng, roofi ng, fl oor and wall 
ti ling, signmaking, electrical installati on.
Recruitment  Open days to be held 11 
November 2010, 24 February 2011 and 
5 May 2011 at the North Street site.
Applicati ons are invited January to 
September; however, speculati ve 
applicati ons can be considered.  Entry 
is subject to undertaking an initi al 
assessment which includes a  trade-related 
entry test and basic skills assessment.

MARK BETTS HAIR EDUCATION
Mark Bett s Hairdressing
8 Corporati on Street
Dewsbury
WF13 1QL
and
Lower Ground Floor
St George’s House
7 St George’s Square
Huddersfi eld
HD1 1LA
T  01924 485956
E  admin@markbett s.co.uk
Contact Nikki Smith, Cath Medlock
Apprenti ceship  Ladies and gentlemen’s 
hairstylist.
Foundati on Learning  
Level 1 introducti on.
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Recruitment  All year. Employers across 
Kirklees.  You will do a basic skills 
assessment.
Further informati on
It may be possible to study for the 
Hairdressing Certi fi cate (level 2) alongside 
other subjects, eg A levels, while at school.

MPC NORTH
Lockwood House
Lockwood Park
Huddersfi eld
HD4 6EN
T  01484 535854
Contact  Richard Duff y
Foundati on Learning  Includes a level 1 
certi fi cate in exercise.
For those who may be interested in the 
Armed Services or a sports apprenti ceship.  
Includes fi tness, team work, discipline, 
confi dence building and literacy and 
numeracy.
Recruitment  All year by PA referral only.

NATIONAL BUSINESS COLLEGE
1 Greenhead Road
Huddersfi eld
HD1 4EN
T  01484 430433
E  offi  ce@ nati onalbusinesscollege.co.uk
Contact  Jennifer Stringer, Christi ne 
Hoyland.
Apprenti ceships  All aspects of 
administrati on, for example, computer 
operator, recepti onist, accounts assistant 
and  a wide range of offi  ce posts.  
Open days  April/May.  Phone for details.
Recruitment  All year.  You will be asked to 
do a key skill assessment.

NATIONAL CHILDRENS CENTRE
Brian Jackson House
New North Parade
Huddersfi eld
HD1 5JP
T  01484 421143

Contact  Kellé McParland
Foundati on Learning  Includes drama, arts 
and craft s.  Ask for details.
Recruitment  By PA referral.

NORTH LANCS TRAINING GROUP
Recruitment & Conference Centre
7 Infant Street
Accrington
BB5 1DZ
T  01254 395355
E  recruitment@nltg.co.uk
W  www.nltg.co.uk
Freephone 0800 7312455
Contact  Pat Atkinson
Apprenti ceships  Glass processing, wood 
machinist, polisher/fi nisher, door and 
window fabricator, furniture assembler, 
upholsterer, food and drink manufacturer, 
distributi on and warehouse worker, 
upholstery cutt er and sewer, customer 
service, manufacturer, administrator, IT 
worker, chef, bar person, waiter/waitress 
and other jobs in hospitality such as hotel 
recepti onist and housekeeper. 
Recruitment  All year. Opportuniti es across 
Calderdale and Kirklees.

Looking for  options at Level 1?
Ask your PA for Get Ahead

Foundation learning

GET 

AHEAD

Money ££
On Foundati on Learning

• At least a half fare bus pass
Apprenti ces

• At least £2.50 an hour (approx £95 a week)
• Many employers pay more
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NORTHERN RACING COLLEGE
The Stables
Rossington Hall
Great North Road
Doncaster
DN11 0HN 
T  01302 861000
E  info@northernracingcollege.co.uk
W  www.northernracingcollege.co.uk
Contact  Sarah Beatti  e
Apprenti ceships and Foundati on Learning  
Stable staff .  Successful completi on of 
the Foundati on course can lead to an 
apprenti ceship.
Taster days Last Friday of the month, 
except December.
Recruitment All year.  Courses start every 
6 weeks.  Placements nati onwide.  By PA 
referral only.
Pay/allowance  Must pay £20.83 a week 
for accommodati on.  Bursary may be 
available.  Aft er 12 weeks rate paid by 
employer.

PHOENIX RADIO
DG/D Mill
Deanclough
Halifax
HX3 5AX
T  01422 365923
W  www.phoenixfm.co.uk
Contact  Howard Priestley
Foundati on Learning  Includes acti viti es in 
a full-ti me radio stati on.
Recruitment  By PA referral

PROJECT CHALLENGE
Unit GY3
Deanclough
Halifax
HX3 5AX
T  01422 363644
Contact  Lorna Butt erick
Foundati on Learning  Includes sports 
tasters, outdoor acti viti es.

Recruitment  By PA referral.

PROTOCOL SKILLS
Unit 8B
Redbrook Business Park
Wilthorpe Road
Barnsley
S75 1JN
T  0845 0719011
E  sbett le@protocol-skills.co.uk
W  www.protocol-skills.co.uk
Contact Samantha Bett le (Sales Executi ve) 
(mob 07976 744449)
Apprenti ceships  Retail sales assistant, 
administrati on clerk, customer service 
adviser, multi -skilled hospitality worker.  
Open days  Phone or email for details.
Recruitment  All year across West 
Yorkshire.  You will be given a key skills 
initi al assessment.

RATHBONE
2nd Floor
Empire House
Wakefi eld Old Road
Dewsbury
WF12 8DJ
T  01924 485677
E  karen.horsfall-smith@rathboneuk.org
Contact  Karen Horsfall-Smith
Apprenti ceships  Nursery assistant, non-
teaching assistant, nanny, crèche worker, 
pre-school positi ons.  Supervisory levels in 
these.
Foundati on Learning  Childcare, IT, 
customer service.
Open days  Ring for details.
Recruitment  All year across Kirklees.  
Speculati ve enquiries welcome.  You will be 
given an initi al assessment.  By PA referral 
only for FL.
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ReMIT
3 Acorn Business Park
Commercial Gate
Mansfi eld
Notti  ngham
NG18 1EX
T   0845 839 9200 (Helpline)
W  www.remit.co.uk
Contact  Keely Scanlan for vacancies:
E  keely.scanlan@remit.co.uk
T  01623 410020
Lisa White for events/marketi ng:
E  lisa.white@remit.co.uk
T  0787 0268935
Apprenti ceships  Service technician, auto 
electrician, vehicle body repair or paint 
technician, heavy vehicle technician, parts 
consultant, fast fi t technician, vehicle sales, 
business admin, customer service.
Recruitment  Recruit mainly for 
independent garages.  Apply online only all 
year round.

S & S TRAINING SERVICES LTD
2nd Floor
23 Revenue Chambers
St Peters Street
Huddersfi eld
HD1 1DL
T  01484 423391
E  adminsns@btconnect.com
Contact  Hannah Manning (FL), Susanne 
Sharpe.
Apprenti ceships  Computer user, data 
input clerk, computer support worker, IT 
administrator, customer service adviser, 
clerical and administrati ve assistant, 
recepti onist, call handler, manufacturing 
and warehouse operati ves.  
Foundati on Learning  Business admin, IT, 
retail.
Recruitment  All year.  You will be given a 
basic skills assessment.  By PA referral only 
for FL.

SPORTING PRIDE
The Zone
St Andrews Road
Huddersfi eld
HD1 6PT
T  01484 484155
E  info@thezone.uk.com
    ryan@giantsrl.com
Contact  Ryan McNeely, Tom Binns
Foundati on Learning  Including sports 
related qualifi cati ons eg sports leadership, 
junior football organiser, fi rst aid.
Recruitment  All year by PA referral only.

STUBBING COURT TRAINING LTD
Ashgate Cott age
Old Brampton
Chesterfi eld
S42 7JE
T  01246  566193
E  info@stubbingcourtt raining.com
W  www.stubbingcourtt raining.com
Contact  Belinda Turner (Chief Executi ve)
Apprenti ceships  Horse care and 
management.  Stable staff /riding school 
work/work in competi ti on yards up to 
internati onal level.
Foundati on Learning  Level 1 Horse care.
Recruitment  All year round.  Company 
prefers you to download the applicati on 
form and apprenti ce agreement from their 
website and post them back, but is willing 
to post out forms if you don’t have Internet 
access.  By PA referral only for FL.

Money ££
On Foundati on Learning

• At least a half fare bus pass
Apprenti ces

• At least £2.50 an hour (approx £95 a week)
• Many employers pay more
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TAYLOR’S TRAINING LTD
29 Bradford Road
Brighouse
HD6 1RW
T  01484  400711/717035
W  www.taylors-training.co.uk
E  enquiries@taylors-training.co.uk
Contact  Sandra, Karen, Helen or Diane
Apprenti ceship  Ladies and gentlemen’s 
hairdresser.  
Recruitment  All year.  You will be asked 
to take a basic skills test.  Opportuniti es in 
Calderdale, Kirklees and Bradford.

TEXTILE CENTRE OF EXCELLENCE
Texti le House
Red Doles Lane
Huddersfi eld
HD2 1YF
T  01484 346500
E  hdtt @texti le-training.com
W  www.texti le-training.com
Contact Angela Keenan
E angelakeenan@texti le-training.com
Apprenti ceships  Texti le technician, sewing 
machinist, producti on worker, multi -skilled 
operati ve (manufacturing), warehouse 
operati ve, printi ng worker, offi  ce worker. 
Open days  To be arranged.
Recruitment  All year across West 
Yorkshire. You may be asked to take a test.

TUI TRAVEL PLC
Jetset House
Church Road
Crawley
RH11 0PQ
T  0800 169 5692
E  retail.recruitment@tui-uk.co.uk
W  www.tuitraveljobs.co.uk
Contact Contact for Personal Advisers only 
not applicants:  Candice Yiannari.
Apprenti ceship  Retail travel adviser.
Recruitment  Begins in April for June/
July intake.  Applicati on is online only.  

All applicants sit numeracy and literacy 
tests online.  Visit the website for more 
informati on.

WBL SOLUTIONS LTD
Huddersfi eld
T  07854 083734
Contact  Rachel Toulcher.  Text your name 
for more informati on.
Foundati on Learning  Parenti ng for young 
people course at venues across Kirklees.  
Learn parenti ng skills and work towards 
qualifi cati ons for when you are ready to 
start work.  Up to 20 weeks, 12 hours a 
week.
Recruitment  Referral by PA only.

WHITE ROSE SCHOOL OF HEALTH & 
BEAUTY
2nd Floor
Standard House
George Street
Huddersfi eld
HD1 4AD
T  01484 510625
E  huddersfi eld@whiterosebeauty
    colleges.co.uk
W www.whiterosebeautycolleges.co.uk
Contact  Sarah Williamson (Offi  ce 
Manager), Lindsay Shaw (14-19 Manager)
Apprenti ceships  Various opportuniti es 
within the health and beauty sector.  All 
training takes place at the school.
Recruitment  Recruit September, January 
and May

WORKWISE
Unit 11
Calderdale Business Park
Club Lane
Ovenden
Halifax
HX2 8DB
T  01422 364092
Contact  Sonia Barker
Foundati on Learning  Includes skills for 
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independence.  Ask for details.
Recruitment  By PA referral.  Priority given 
to Calderdale young people.

YH TRAINING SERVICES
1st Floor
Pearl Assurance House
John William Street
Huddersfi eld
HD1 1BA
T  01484 515156
E  huddersfi eld@yh-group.co.uk
W  www.yh-group.co.uk
Contact  Laura Brook
Apprenti ceships  Retail sales assistant, 
administrati on clerk, administrator, data 
input, IT administrator, accountancy clerk, 
accountancy technician, warehousing clerk, 
customer service assistant.  Assistance is 
given to fi nd an employed positi on if you 
don’t have one.
Foundati on Learning  Includes ICT and 
retail opti ons.
Open days  Phone for details.
Recruitment  All year, except for 
accounts which has a summer start only.  
Speculati ve enquiries welcomed.  You will 
be asked to take a basic skills assessment.

ZENOS
Aynhoe Park
Aynho
Nr Banbury
Oxfordshire
OX17 3BQ
T  0845 055 6404
E  info@zenos.com
W  www.zenos.com
Contact  Paul Gibson (mob 07584 391535)
Apprenti ceships  Systems analyst, 
network administrator, technical support 
agent, fi eld-based engineer, repair centre 
technician.
Open days  Visit www.zenos.com
Recruitment  Intakes February and 
September.  Apply online or by applicati on 

form.  Applicants must have IT apti tude, 
a high drive to succeed and have/expect 
to have a minimum of 4 GCSEs at grade C 
or above,  preferably including maths and 
English, or the equivalent qualifi cati ons.
Other  
In-centre Apprenti ceship training lasts 5 
months.  Training centres are located in 
Leeds, Bradford and Wakefi eld.  Additi onal 
qualifi cati ons are gained such as Microsoft  
certi fi cates.
Zenos then provides support to fi nd a job.
Pay  Aft er a short probati onary period 
trainees receive £100 per week.  (Travel 
during probati on if eligible).  On leaving 
the academy aft er 20 weeks, you receive 
the rate paid by employer.

NATIONAL APPRENTICESHIP WEBSITE
You will fi nd more providers on
www.apprenti ceships.org.uk

 If you want to know more about 
education and training at foundation 

level ask your PA for a copy of Get Ahead

Foundation learning

GET 

AHEAD

Money ££
On Foundati on Learning

• At least a half fare bus pass
Apprenti ces

• At least £2.50 an hour (approx £95 a week)
• Many employers pay more
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I did OK at school
but mostly got
grade Es in my 
GCSEs.
A lot of my 
friends got 
Cs and above 
and stayed 
on in the 6th 
form.  
I didn’t want to do any of the 
courses they had because I wanted to 
work in an offi  ce.

I spoke to Jo, my Connexions PA, who talked me through 
diff erent opti ons in offi  ce work.  A lot of the jobs asked 
for grade C in English, which put me off  a bit.  But 
Jo suggested Foundati on Learning so I could try out 
offi  ce work fi rst. The training provider found me an 
offi  ce placement with a company that sells computer 
equipment all over the world.  I go there 3 days a week 
and help on recepti on and do fi ling and typing.  I am 
learning spreadsheets at the moment.  The other 2 
days I go to the training provider to do some training in 
Business Admin and get extra help with maths, ICT and 
English.  My spelling has improved but bett er sti ll, I can 
type a lot faster now too.

The company have off ered me a full-ti me apprenti ceship, 
as an Offi  ce Trainee and I will do a VQ at level 2.  I will 
be paid £100 a week.  I sti ll see all my school friends and 
have made some new ones at work.  I think I made a 
good decision.

Ashley
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Calderdale area open evenings
Campus Calderdale Choices 16+ Event for Calderdale Year 11 students and their 

parents or carers - Thursday 4 November 2010, 5.30 - 8.00pm at the Heath Training and 
Development Centre, Free School Lane, Halifax, HX1 2PT.  (Car park via Linden Road).  

Details and an invitati on will be sent out.

Brighouse High School  2 December 2010, 7.00pm at Sixth
T: 01484 406390  Form Centre, Halifax Road, Brighouse

The Brooksbank School  16 November 2010
T: 01422 374791 Contact the school for ti me

Calderdale College  19 October 2010, 4.30 - 7.00pm
T: 01422 399399  16 November 2010, 4.30 - 7.00pm
W: www.calderdale.ac.uk 8 February 2011, 4.30 - 7.00pm
Book taster day on 27 November 2010, 14-19 Taster day
01422 399332/399305 12 March 2011, 14-19 Taster day

Calder High School  3 November 2010, 7.00pm
T: 01422 883218 (6th form)

The Crossley Heath School  8 November 2010, 6.30 - 8.30pm
T: 01422 360272

The Grammar School, Hipperholme Contact the school for details
T: 01422 202256

Hipperholme & Lightcliff e  25 November 2010, 6.30 - 8.30pm
High School & Sports College
T: 01422 201018

The North Halifax Grammar School 9 November 2010
T: 01422 244625 5.30pm for 6.00pm start

Rastrick High School  17 November 2010, 7.00 - 9.00pm
T: 01484 406384/710235

Ryburn Valley High School 18 November 2010, 7.00pm
T: 01422 832070

Sowerby Bridge High School 11 November 2010, 6.30 - 8.30pm
T: 01422 831011 

Todmorden High School Contact the school for details
T: 01706 813558

Trinity Academy 11 November 2010, 6.30 - 8.30pm
T: 01422 244890 (Provisional date)
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! Dates can change, click here for latest dates.  
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Kirklees area open evenings
Kirklees Parents’ Informati on Evening
Thursday 21 October 2010 at the Galpharm Stadium, Huddersfi eld.  Details and an 
invitati on will be sent out in September.

Batley Girls’ High School  13 January 2011, 6.00 - 8.30pm
T: 01924 350080

Batley Grammar School  18 November 2010, 7.00 - 9.00pm
T: 01924 474980

Greenhead College  6 January 2011, 6.15 - 8.45pm
T: 01484 422032  11 January 2011, 6.15 - 8.45pm
 17 January 2011, 6.15 - 8.45pm

Heckmondwike Grammar  24 January 2011, 7.00 - 9.00pm
School
T: 01924 402202

Huddersfi eld New College 3 November 2010, 6.30 - 9.00pm
T: 01484 652341  15 November 2010, 6.30 - 9.00pm
 25 January 2011, 6.30 - 9.00pm

Kirklees College:  23 November 2010, 5.30 - 7.30pm
Dewsbury Centre:  26 January 2011, 5.30 - 7.30pm
T: 01924 436221 22 March 2011, 5.30 - 7.30pm
 See www.kirkleescollege.ac.uk for more details

Kirklees College:  25 November 2010, 5.30 - 7.30pm
Huddersfi eld Centre 27 January 2011, 5.30 - 7.30pm
T: 01484 437070 24 March 2011, 5.30 - 7.30pm
 See www.kirkleescollege.ac.uk for more details

The Mirfi eld Free Grammar 13 January 2011, 6.00 - 9.00pm
and Sixth Form
T: 01924 483660

Shelley College 25 November 2010, 7.00pm
T: 01484 868777

St John Fisher Catholic 19 January 2011, 7.00pm
High School
T: 01924 527000

! Dates can change, click here for latest dates.  



Surrounding areas open evenings
Bradford College 21 October 2010, 12 noon - 8.00pm
  Further details at www.bradfordcollege.ac.uk

Burnley College Phone for details on 01282 733333 or visit 
  www.burnley.ac.uk

Hopwood Hall College Phone for details on 0161 643 7560 or visit
  www.hopwood.ac.uk

Joseph Priestley College Leeds Phone for details on 0113 307 6111 or visit
   www.joseph-priestley.ac.uk

Leeds City College Phone for details or visit www.leedscitycollege.ac.uk
· Horsforth Campus 0845 045 7275
· Keighley Campus 01535 685000
· Park Lane Campus 0845 045 7275
· Technology Campus 0113 297 6464
· Thomas Danby Campus 0113 249 4912

Leeds College of Art 7 October 2010, 6.30pm
  6 November 2010, 11.00am
  4 December 2010, 11.00am
  17 February 2011, 6.30pm
  15 March 2011, 6.30pm
  Book online at www.leeds-art.ac.uk
  Enquiries 0113 202 8111

Leeds College of Building 11 November 2010, 4.00-7.00pm
  24 February 2011, 4.00-7.00pm
  5 May 2011, 4.00-7.00pm
  Phone for more details on 0113 222 6002 or visit
  www.lcb.ac.uk

Leeds College of Music Must be booked online in advance - phone 0113 222 3416
  for details or visit www.lcm.ac.uk

Northern School of Sign up to receive informati on about taster days.
Contemporary Dance For further informati on visit www.nscd.ac.uk

Notre Dame Catholic Sixth Phone for details on 0113 294 6644 or visit
Form College Leeds www.notredamecoll.ac.uk

Shipley College Phone for details on 01274 327281 or visit 
  www.shipley.ac.uk

Wakefi eld College For more details phone 01924 789111 or visit
  www.wakefi eld.ac.uk
· Wakefi eld Campus 21 October 2010, 6.00 - 8.00pm   
· Skills Xchange 4 November 2010, 6.00 - 8.00pm
· Thornes Park Campus 25 November 2010, 6.00 - 8.00pm

128 ! Dates can change, click here for latest dates.  



3 lucky winners receive a 3 lucky winners receive a 
£10 high street voucher£10 high street voucher

Think about things like:

information design   usefulness

What’s good?
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
What’s missing?
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
What could we do better?
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................

If you’ve enjoyed reading 
Get Organised, let us know!

If you’ve ideas to improve 
Get Organised, let us know!

Add your details overleaf 
to be entered in our

prize draw
Closing date 31.12.10
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Given us your feedback?  
Now give this to your Connexions 

Personal Adviser in school or return it to 
The Information Team,

C & K Careers,
78 John William Street,
Huddersfield, HD1 1EH

You could win one of three £10 gift vouchers 
in our free prize draw!!

Name: .....................................................................................

Address: ..................................................................................

................................................................................................

................................................................................................

................................................................................................

School: ....................................................................................

Get Involved

We want your ideas and views about the information 
we offer and how Connexions helps young people.  
If you want to be involved in helping us to develop 

better services speak to your PA or email:

olwen.fletcher@ckcareers.org.uk in Kirklees

catriona.wood@ckcareers.org.uk in Calderdale


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A A levels 27
 AQA Bacc 28
 AS levels 27
 Applied A levels 27
 Apprenti ceships 35, 108
 Applicati on forms 58
 Applicati ons  84-85

B Benefi ts 45, 81
 BTECs 23

C Care to Learn 49
 Career opti ons 12
 Calderdale:
  - online prospectus 87
  - schools and colleges 88-96
 Calendar - Year 11 4
 Cambridge Pre-U 28
 Colleges West Yorkshire 
  - open days 128 
 Connexions Centres
  - local 75, 133
  - further afi eld 82
 Contract of employment  70
 Courses - general 12, 32
   - provision 88, 98
 Covering lett er 64
 CV 60

D Dance and Drama Awards 49
 Diplomas (14-19) 25
 

E Employment agencies 54
 Equal opportuniti es 17, 81
 Exam boards 19
 Extended Project 28

F Finance 16+ 44
 Foundati on Learning (FL) 39
 Further Educati on Residenti al 
 Support Scheme 49

G Gap year 15

H Health and relati onships 80
 Higher educati on 15, 30
 Housing advice 80

I Income tax 71
 Interviews 66

J Job hunti ng 52-54
 Job vacancies 53

K Kirklees:
  - online prospectus 97
  - schools and colleges 98-106

L Law and you 81
 Learningline 43
 Learning opti ons 12
 Lett ers 62-64
 LMI 7

M Money 16+ 44

N Nati onal Insurance rates 71
 Nati onal Insurance Nos 69
 NVQs - see VQs 

O OCR Nati onals 23
 Open days/evenings 125
 Opti ons at 16: 12-13
  - courses in Calderdale 88
  - courses in Kirklees 98
  - apprenti ceships 108

P PA  77
 Part-ti me work 68
 Pay rates 45
 Pay slips 71
 Pay and qualifi cati ons 50
 Personal statement 57

Q Qualifi cati ons 20-21

R Rights at work 68-71
 
S School leaving date 5
 Self employment 72
 Speculati ve lett ers 62-63
 Selecti on tests 65
 Sexual health services 80
 
T Training providers 108
 Travel 81
 Trends at work 6-7

U Universiti es 15, 30

V Voluntary work 79
 VQs/Vocati onal qualifi cati ons  24
 
W Workabout 9
 Work-related qualifi cati ons 23
 Working Time Regulati ons 70

Y Young People’s Services 79
 Year 11 calendar 4
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Connexions Centres
Visit one of our Centres for advice, info and help....
You don’t need to wait ti ll you leave school!

Huddersfi eld Connexions Centre
24 High Street
Huddersfi eld

HD1 2LR

01484 226800

Monday - Friday
10.00am - 5.00pm

Dewsbury Connexions Centre
Dewsbury Library

Railway Street
Dewsbury
WF12 8EQ

01924 324200

Monday - Friday
10.00am - 5.00pm

Halifax Connexions Centre
16 Alexandra Street

Halifax
HX1 1BS

01422 342106

Monday - Friday
10.00am - 5.00pm
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